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II‘ IIntroduction
ABOUT THIS TRAINING WORKBOOK

The scope of this workbook is to familiarize you with the main features of SDL Trados Studio 2011. It
contains practical, real-life examples of how to leverage SDL Trados Studio 2011 to streamline your
translation processes. This document provides the following:

™  General information on CAT technologies

M  An overview of the SDL Trados Studio 2011 user interface

™  Anexample of how to translate documents using the most commonly used SDL Trados Studio 2011
features

™M  An example of how to process documents contained in a project package

The main focus of this training guide is on practical life examples, for which training sample files are
available.

We recommend that you copy the sample files to your Desktop, so that you can find them easily.
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CAT TECHNOLOGIES OVERVIEW

This chapter gives you a quick overview of the CAT
technologies referred to in this training workbook:

™

(I I R

Translation memories (TMs)
Terminology databases
Alignment

AutoSuggest dictionaries

Process and workflow overview

It also explains the scope of the two applications referred to in
this training workbook:

™
™

SDL Trados Studio 2011
SDL MultiTerm 2011

Chapter
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WHAT ARE CAT TECHNOLOGIES?

CAT stands for Computer-Aided Translation. This term refers to technologies used to streamline translation
and localization processes.

Translation Memories

Translation memories (TMs for short) are databases that store source sentences and their translations as
segment pairs. Note that as not every text element in a document is a full sentence, translation tools refer
to segments rather than sentences. Usually a segment is a sentence, but it could also be just a few words,
like the heading Getting Started. The TM 'remembers’ each segment that is translated, and stores the
source/target segment pairs in the TM database as translation units (TUs). If an identical or a similar
segment comes up later, it does not need to be translated from scratch. Instead, the translation can be
easily retrieved from the TM database.

This technology offers two main advantages:

[  Faster turnaround times and cost-savings, as repetitive content can be translated much more
quickly.

[  Better consistency and quality: with TM technology you can make sure that you do not translate
repeated occurrences of the same sentence differently, which can be confusing to readers.

Terminology Databases (Termbases)

2-2

Terminology databases (or termbases) are similar to electronic dictionaries. Rather than storing whole
segments, they contain single words or expressions. Creating and maintaining termbases is useful for
storing organization-specific, customer-specific or product-specific terms, which cannot be found in
standard dictionaries. Example: a termbase used for software localization may contain terms such as dialog
box, dropdown list, taskbar, etc.

Termbases can be accessed from within a translation environment, e.g. SDL Trados Studio 2011. In this
case, the source sentences are automatically searched for relevant terminology in the background. The
corresponding target terms can then easily be inserted into the translation. This process is called active
term recognition. This saves you the trouble of having to open a separate application in order to do time-
consuming research work. Termbases offer the following main advantages:

™  Cost and time savings, as you avoid tedious extra work such as researching and typing long-winded
expressions.

™M  Quality increases, as the same expressions are used consistently throughout a document.
Termbases help you effectively avoid unnecessary variations, which can be confusing to readers.

[  You can create and manage terminology that is customer or product-specific and that cannot be
found in any standard dictionary.

SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS
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AutoSuggest Dictionaries

While TMs store whole segments, AutoSuggest dictionaries are used for retrieving segment fragments.
When you use an AutoSuggest dictionary, it will automatically suggest segment fragments while you are
typing. For example, when you start typing the letter d, it will suggest relevant expressions that fit the
current context, e.g. distribution pattern of centipedes.

AutoSuggest dictionaries are created from translation memories. SDL Trados Studio 2011 offers a wizard
that allows you to select a given TM for creation of an AutoSuggest dictionary. A sophisticated algorithm
analyzes the TM for useful words, expressions and phrases, which can later be automatically suggested
while typing.

NOTE

The Freelance Edition of SDL Trados Studio 2011 allows you to create AutoSuggest dictionaries for a
duration of 30 days after installation. Users of the Freelance Edition need to purchase an SDL
AutoSuggest Creator license to be able to continue creating AutoSuggest dictionaries after the initial
30 days. The Professional Edition of SDL Trados Studio 2011 has no restrictions when it comes to
using and creating AutoSuggest dictionaries.

The SDL Trados Studio 2011 Starter Edition does not support the creation or use of AutoSuggest
dictionaries.

For information on the differences between the three available editions, please refer to
http://www.translationzone.com/en/products/sdl-trados-studio/#tab2.

Alignment

When you start using a translation memory tool, you will have to fill it with your own translations, as the
database is empty at the beginning. In order to re-use any translations you have already done, you can use
the alignment tool to create segment pairs out of two separate documents (source language document and
translated document). These segment pairs can then be imported into your translation memory. From
there you can easily re-use your previous translations.

SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS  2-3
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Process and Workflow overview with SDL Trados Studio 2011

The following diagram summarizes the translation workflow and processes within SDL Trados Studio
2o11. It shows how the different databases are used in the translation workflow.

I
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Applications Overview

Below you find an overview of the two applications referred to in this training workbook.

SDL Trados Studio 2011

SDL Trados Studio 2011 is the application that this training workbook focuses on. It provides the following
main functions in an integrated user interface:
(@ Translation memory capability

™M  An editing environment for translating and reviewing various source document formats such as
Microsoft Office, Desktop Publishing, like Adobe InDesign, tagged formats like XML, HTML, etc.

[  Automatic quality assurance features

(™  Functionality for creating and managing projects

This training workbook focuses on the most common functionality for translating documents quickly and
efficiently in SDL Trados Studio 2011.

NOTE

There are currently three different editions of SDL Trados Studio 2011 available: the Professional,
Freelance and the Starter Edition. For information on the differences between these editions, please
refer to http://www.translationzone.com/en/products/sdl-trados-studio/#tab2.

SDL MultiTerm 2011

SDL MultiTerm 2011 was designed for searching, editing, creating, and maintaining terminology
databases. This Getting Started training workbook focuses on how to use terminology in the translation
process. Note that the Getting Started course only contains some basic information on how to use
MultiTerm, it does NOT include a detailed course on terminology and SDL MultiTerm 2011. SDL
MultiTerm 2011 is extensively covered in dedicated courses for translators and project managers.

SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS  2-§
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THE SDL TRADOS STUDIO 2011
ENVIRONMENT

This chapter provides a quick overview of the SDL Trados
Studio 2011 user interface. You will learn how to:

(™M  Start the application for the first time
™M  Select a user profile

™M  Handle the user interface

Chapter
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INITIAL STARTUP OF THE APPLICATION

After installation, start SDL Trados Studio 2011 by clicking the corresponding application icon. To do this
take the following steps:

1. Select the program group All Programs -> SDL -> SDL Trados Studio 2011 and click the SDL Trados
Studio 2011 application icon.

2.  When starting the application for the first time, you need to activate the product. To do this
click the Activate button.

Product Activation

Online Activation
‘1 l’ Activate the product over the Intemet.

Activation code: | 1510000014478258791

SOL My Account  Atemative activation options

rEirTs
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3.  Enter or paste the activation code that you have received into the Activation code text field,
then click the Activate button again.
Preduct Activation

Online Activation
‘ ‘ Activate the product over the Intemet.

[ Activation code:  151000001447828791

SDL My Account  Altemative activation options

L] [ome ]
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NOTE

You may use alternative activation options (e.g. a license server) if applicable. If this is the case, click
the Alternative activation options link, which will open the window shown below. Select the activation
option that is relevant for you and follow the instructions on the screen.

Product Activation

Altemative Activation Options
‘ ' Select an attemative activation option to activate the product.

Offfine Activation Activate offline if this computer is not connected
to the Intemet.

. z Choose this option i you have a license server
@ foalieae e rather than an activation code.

) , Modify connection settings if you are having
Q Connection Seftings problems connecting to the Intemet.

L [
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After successful activation of the product the setup wizard of SDL Trados Studio 2011 will

4.
open. On the welcome screen just click Next.
- = r—1 N
SDL Trados Studio Setup &3
Welcome to SDL Trados Studio *a

This wizard will guide you through the process of setting up SDL Trados Studio for first time use.

Trados
Studio 2011

Fish | | Cancel |

On the Current User Details screen The Name text field should already be pre-filled. Enter
your e-mail address, which is mandatory information. Then click Next.

5.

— —— ™
[ ——
1 Current User Details *ﬁ”
| Flease specify the cument user details. h
|
"
= 1
Name: Training User

Email Address:  unsemame&training.com

Phone Number:

Description:

<Back ||| Nes> || Frsn | [ Cancel
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6. You can leave the Default setting on the User Profile unchanged and click Next to continue.

F ™

User Profile "q
Flease select the user profile that best matches your needs. k-

Please select a user Eroﬁle:

|Default v][ Browse... ]

User profile description:

Finigh

7. Deselect the Load samples at initial startup option, as the sample project is not required for
this training course. Then click Finish to finish the setup process.

r-1 h
SDL Trados Studio Setup 28
Samples ‘ﬁ
Please select whether you want to load sample files and documentation. L

SDL Trados Studio comes with a number of sample files which aim to get you started quickly, whether you are a new user or
whether you have used SOL Trados products before.
[ Load samples &t initial startup]

%

Note: the samples will be accessible at any time even f you choose not do this right now.

ciose ][ er (o] (oo
NOTE

The above steps are only necessary when you open the application for the first time.
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You will now see the Home screen of SDL Trados Studio 2011:

, ,

File View Project Tools Help

ij Upgrade Translation Memories (&} Terminclogy Management Software Localization = Align Translated Documents D Prepare FrameMaker 7 Files

7] Open Document... fg New Project.. (g4 Open Project.. @ Open Package... a Open Server Project... | f Mew Translation Memaory...

Home «

Popular Help Topics

@ Introducing SDL Trados
Studio

@ Quick Start Guides
@ Creating and Managing

Projects
@ Translating in SDL Trados
Studio

@ Upgrading your
Translation Memories

l Samples

@@ Open Sample Project
SOL Trados Studio News &

=7 Ll Tt L,
SDL Trados Studio 2008 = 1 J "2 ]
5P3 is now available to |:E| '\L.

download from your SDL
Account

M| mportant KB Article : Open Document MNew Project Open Package Open Server
Term recognition not Project
working after running S

g} Home
u Projects

% Editor

i"i Translation Memories S D L 15;‘;?1:?:20“

NOTE

The toolbar buttons Software Localization and Terminology Management will only work if the
corresponding applications (i.e. SDL Passolo and SDL MultiTerm) are installed on your PC.

The SDL Trados Studio 2011 User Interface

The Home Screen

The Home screen of SDL Trados Studio 2011 provides quick access to commonly used functions:

M  Open Document: opens single documents for translation

M  New Project: starts a project wizard to prepare one or more files for translation into one or more
target languages (this functionality is not covered in Getting Started, but in the Intermediate course)

M Open Package: opens a project package sent by a project manager for translation or editing; this
button can also be used by project managers to open return packages that were sent back by
translators or reviewers

(M  Open Server Project: allows access to an online project on a server where several users can work
together in one project at the same time.

The Navigation Pane

The Navigation pane on the left-hand side features links to popular help topics. Below the help topics you
find links to latest news items (if an Internet connection is available).

SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS  3-7
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On the bottom of the Navigation pane you find a set of buttons: Home, Projects, Editor, Translation
Memories. By clicking these buttons you can switch between different views. During this training course
we will mainly work in the Editor view, which is used to translate, edit and review documents.

&7 Home

!
u Projects
—
C\“ Editor qllh"]
E7 | Translation Memories |Ediar Yiew

NOTE

The content of the Navigation pane changes when you switch to a different view. For example, in the
Editor or Projects view it offers different functions than in the Home view. In the Editor view it offers
functions relevant for editing and navigating documents, in the Projects view it contains functions
relevant for managing projects.

The Application Toolbar

On the top of the application window you will find the application toolbars with buttons, which provide
access to common functions such as Open Document, Open Package, New Translation Memory, etc. Apart
from that you will find buttons used to access more advanced functions such as Align Translated
Documents.

Optimizing your Screen Space

You can minimize the Navigation pane on the left-hand side by clicking the Minimize the Navigation Pane
button. When minimized, the links to help topics and the navigation button labels are no longer visible.
However, the navigation buttons on the bottom of the Navigation pane will still be accessible.

Home 1:}

Popular Help Topics 1.Minimize the Mawigation Pane |
@ Introducing 5DL Trados Studio

i@ Quick start Guides

@ Creating and Managing Projects
@ Translating in SDL Trados Studio

@ Upgrading your Translation
Memories

With the keyboard shortcut F11 you can switch to the Full Screen mode. This will hide elements such as
the top application bar. By pressing F11 again you can exit the Full Screen mode.

These tips can be helpful especially for users with small screens, e.g. if you are working with a notebook.

@ FOR MORE INFORMATION

™M  Overview: Introducing SDL Trados Studio 2009

System Requirements

™
™ Introducing the Views
™

Overview: Screen Layout and Functionality
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CREATING A TRANSLATION
MEMORY

In this chapter you will learn how to create a new translation
memory database. We will use this database for translating a
sample document.

Chapter
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CREATING A TRANSLATION MEMORY

To create a new translation memory (TM) database take the following steps:

1. Onthe Home screen of SDL Trados Studio 2011 click the New Translation Memory... button.

'f Mew Transla':iu:-lq{ﬂernc-r}f... f Open Translaticn Memery...
by

| Create Mew Translation Mermory [(Alt+5Shift+N)

2. Inthe Name text field of the New Translation Memory dialog box enter the name of your TM.
It is good practice to use descriptive file names for translation memories, which reflect the
language pair, e.g. EN-DE_Training.

3.  The Location text field shows the default path in which the TM file will be stored. The TM
file will have the extension SDITM. As you need to select the newly-created TM later for
translation, we recommend that you specify a location that you can find easily, e.g. your
Desktop/Sample files.

4. To do this click the Browse button, select your preferred path in the Browse For Folder dialog
box, and confirm with OK.

5. Make sure that English (United States) is selected in the Source Language dropdown list.

6. From the dropdown list Target Language select German (Germany).

[ New Translation Memory @

o= =
Specify name, location, source language and tanget language for this translation memory. & _—_j]

Create From:

Mame: EM-DE_Training

Description: -

Copyright:

Location: C\Users‘administrator’\Desktop'.Sample files

Source Language: % English (United States) -

Target Language: EGerman (Germany) -

[ Enable characterbased concordance ssarch

Help <Back | [ Net> ]| FinishN[ Caneel

NOTE

The sample documents in this course are in English. Therefore it is important that you select English
as the source language. Some of the examples use German as a target language, so we recommend
that you also use German in this training course.

7.  There are some more options when you set up a TM, but for this course, we only need the
basic settings. Click the Finish button to create the TM.

8.  On the following page a progress bar will indicate when the TM creation is completed.
When this is the case, click the Close button.
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E)] FOR MORE INFORMATION

How to create a local translation memory

Note that SDL Trados Studio 2011 has switched to the Translation Memories view. Since the newly-created

TM is empty, there are no translation units (TUs) to display. In the following chapter you will learn how
you use this TM for translation.

|&) SDL Trados Studio

(==
File Edit Maintenance View Project Tools Help
Translation Mem... « j|SearchDetils X
(] Translation Memories TM Filter: | <nofilter> BRI
* | EN-DE_Training
() Langusge Resource Templates | Hiter Name  <nofiter> NOT | Condition
Source Text
Target Text
Search Type |Search entire TH -
= £
Beenean Case sensiive [] Use parentheses in this fiter add. [ msen. | [ Eer.
Use wildcards (%)
< 1 | v
EN-DE_Training [en-US->de-DE] 4 p ¥ X |Field Values - 0 X
(o translation units to display.) (No translation units to display.) Custom Fields
Field Walue
7)) Home
s
£ | Value o
< Editor
E Translation Memories roses
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TRANSLATING SINGLE FILES

This chapter provides an example of how to translate a simple
Microsoft Word document from English into your preferred
target language. You will learn how to:

™

d [d

4 W W W[

Open a source document and selecting the language
direction

Select language resources: translation memory and
AutoSuggest dictionary

Navigate in the Editor
Use matches from the translation memory

Look up words and expressions through a concordance
search

Correct spelling mistakes

Apply character formatting

Track your translation progress

Preview the document in its native format

Generate the target document in its native format

Chapter
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OVERVIEW

When you only have one file to translate, you can open the file directly in SDL Trados Studio 2009, the
system will create a project for your file automatically. But even though a project is created, there are
differences between translating a single file and setting up a project with the project wizard. The project
of a single file is limited to this file, new files cannot be added to the project.

Then you choose which translation memory and termbase you want to use.

For translation, your file will be saved into the internal SDLXLIFF format. This file will contain source and
target language sentences while you translate.

After translation you save your translated file back to the original file format.

OPENING A FILE

To open the sample document for translation, take the following steps:

Selecting the Document and the Language Pair

1. Click the Open Document toolbar button on the top of the application.

i GPF‘Q Docurnent... | gl Mew Project... @" Open Package...
Lo

|Cr:en a document for translation (Cirl+5Shift+0) |

2.  Browse to the sample files folder in which the sample document is located, e.g. ..\Sample
Files\Translating Single Files.

3.  Select the file sample.doc by double-clicking it.

4. In the Open Document dialog box, make sure that English (United States) is selected as the
source language.

NOTE

The source and target languages you select here need to match the language pair of the translation
memory that you created in the previous chapter (i.e. EN-US_DE).

5. Select your target language from the Target Language dropdown list, i.e. German (Germany).

5-2 SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS
SDL plc Confidential. Copyright © 2011 SDL ple.



Translating Single Files |E|
I

Selecting a Translation Memory

1. Add your recently created TM by clicking Add -> File-based Translation Memory.

Open Document ﬁ

Source Language:

~ lauto-detectzd)
Target Language:  [E= German (Germany) ~* (optional)

Translation Memary and Automated Translation

~ Select translation memory and automated translation servers and specify whether to include them in loakup,
~  concordance search and whether to update them.

Settings.. | B 4 Remowve |; Import.. § Export..

L

File-based Translation Memory... Enabled Lookup Penalty Concordance Update

Server-based Translation Memaory...

SDL Automated Translation...

Google Translate

SDL BeGlobal Autemated Translation...

SDL WorldServer Translation Memaory...

[ Do not show this dislog again if the language pair settings for the document are known.

Advanced... [ ok ][ cance || Hep |

2.  Browse for your TM file, i.e. EN-DE_Training.sdltm, and double-click the file to add it.

3.  The selected TM should now be displayed as shown below:

Cpen Document ﬁ
Source Language: English (United States) * (auto-detected)
Target Language: ™ German (Germany) + (optional)

Translation Memory and Automated Translation

~ 1 Select translation memory and automated translation servers and specify whether to include them in lookup,
~  concordance search and whether to update them.

i Add - i Create - | [ Settings... | ¥ i | 3 Rernove | Elmport... fé Export...

Mame Enabled Lookup Penalty Concordance Update

{ EN-DE_Training sdltm 0

Do not show this dialog again if the language pair settings for the document are known.

o] o) L

4. Make sure that all four checkboxes are selected, to be able to use this TM for this translation

(enable), to get segment lookup, to get lookup of segment parts (concordanceg and to save
your translations to this TM (update)
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Selecting an AutoSuggest Dictionary

1. Click the Advanced button to add a sample AutoSuggest dictionary and a termbase. This will open
the Project Template Setting dialog box.

NOTE

Remember that translation memories allow matching on a sentence (segment) basis, while
AutoSuggest dictionaries are used for matching segment fragments.

2. Click AutoSuggest Dictionaries on the bottom of the tree on the left-hand side of the dialog
box.Click the Add button in the lower right corner of the dialog box.

3.  Select the AutoSuggest dictionary for your language combination by double-clicking the file,
e.g...\Sample Files\AutoSuggest\AutoSuggest_EN-US_DE-DE.bpm.

r al
Project Template Settings - Default ﬁ EIEI&J

Project Template AutoSuggest Dictionaries

File Types This page lists the AutoSuggest dictionaries. Use the Add
“erification and Remove buttons to add and remove AutoSuggest
[ Language Pairs dictionaries. Use the Generate button to generate
B All Language Pairs Name
[=-mp English (United States)->German (Germany)

r: Translation Memory and Automated Translation Loz Bl NIEDE
.

K-_:j Eatch Processing
4 Default Task Sequence

Selecting a Termbase
1. Next, select the sample termbase. To do this click All Language Pairs, and then select Termbases.

2.  Click the Add button to open the Select Termbases dialog box. Here, you need to click the
Browse button.

3.  Browse to the Termbase folder of your sample file set (e.g. ..\Sample Files\Termbase) and
double-click the termbase file Sample.sdltb.

4. The termbase name should now be displayed in the Select Termbases dialog box. Note that
the check box next to the termbase name needs to be selected, which is already done by
default.

Close the Select Termbases dialog box by clicking OK.

5.  An information message appears, which you simply close with OK.

Project Template Settings - Default E‘EI&J

[E] Project Template Tembaszs
File Types
Verification

#ll Addtermbases to the project and order them. Set a default termbase and choose the
index to use for each language

= Language Fairs
E-mp All Language Pairs Tembases:
i: Translation Memory and Automated Translation Enabled ~Termbase Filter
i
Search Settings 2

[Z Batch Processing
 English (United States)->German (Germany)
4 Default Task Sequence

6. Click OK again to open the sample source document in the Editor view.
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NOTE

Term bases can contain several languages, this is why they are selected in the area All Language
Pairs, while AutoSuggest dictionaries are always specific to one language pair, therefore you add
them in the section of this specific language pair.

FOR MORE INFORMATION

How to Add an AutoSuggest Dictionary File for a Language Pair

TRANSLATION EDITOR OVERVIEW

The Editor view presents a side-by-side view of the document:
sample.dos ~ _ sample.dog

:Simple Sentences

2 [This is an example of a new sentence.

2 This is another example of a new sentence.
4 You still owe me 200 dollars.

5 You still owe me 1,000 dollars.

&[This is an example of a new sentence.

|
|_U_U_U_U_UH

AL LAY

The source document is displayed in a table, with each sentence (commonly referred to as segment) is
displayed in a table row. The table has five columns:

1.

6]

The first column shows the segment number, by which each segment can be uniquely referred to.
The second column shows the source segments.

The third column shows the segment status. It contains icons indicating the translation
status and the translation origin. Here, you can ascertain at a glance whether a translation is
in draft status, is confirmed, etc. In the beginning, all cells in this column contain a white
icon, which indicates that all segments are currently untranslated.

FOR MORE INFORMATION

Segment Status Column (Side-by-Side Editor)

The fourth column shows the target language. This is where you enter the translations of
the corresponding source segments.

The fifth column shows the document structure information. Here, you can see whether a
segment is e.g. a heading, a footnote, normal paragraph text. For example, the first segment
is a heading which is indicated by letter H. Move the mouse pointer over the H in this cell.
This will display a tooltip with the full description, i.e. Heading. Move the mouse pointer
over one of the cells below, which contain the letter P. This will show a Paragraph tooltip.

FOR MORE INFORMATION

Overview: Side-by-Side Editor Components

The Windows in the Editor

Above the side-by-side editor, you see a number of tabs, most importantly the Translation Results window.
This is where matches from the TM (if any) are displayed. For the first segment in our sample document
the message No matches found is displayed, as the TM does not contain a match for the current segment.

Note that the window actually consists of a number of tabs. By clicking the tabs you can switch between
different windows, e.g. Translation Results, Messages, Concordance Search, and Comments. In the course
of this exercise you will get to know the function of each tab.
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5-6

Each source language sentence (segment) you are going to translate is compared to all source language
segments in the TM. If a similar segment or the same segment is found, the translation saved with this
segment will be shown as a translation suggestion. The comparison between the segment to translate and
the segment in the TM is called ,matching”. If you see a suggestion for a translation, a match for the
source language segment was found in the TM, i.e. the translation from the TM might be useful for the
translation you have to do now.

For the first segment in our sample document the message No matches found is displayed, as the TM is
still empty does not contain a match for the current segment.

In the course of this exercise you will get to know the function of each tab (Translation Results, Messages,
Concordance Search, and Comments).

EN-DE_Training - Translation Results ~ B X ||Term Recognition -~ 0 X
§a Project Settings... | §o ¥ §s | @ S N E ||
Simple Sentences i) No resukts availzble.

1) No translation results to display.

EN-DE_Training - Translation Results | Concordance Search | Comments | Messages Term Recognition | Termbase Search

@ FOR MORE INFORMATION

Overview: The Editor View Windows
Translation Results Window

Next to the Translation Results window you find the Term Recognition window, which displays hits from
the selected termbase(s).

@ FOR MORE INFORMATION

Term Recognition Window

You can close, resize, and rearrange all windows to leverage your screen space as required. Try to perform
the steps below on the Term Recognition window:

™M Closing windows: Click the Close (X) button in the upper right corner of the window to close it.
Instead of the Term Recognition window, the Termbase Search window is displayed, which you can
close as well. To re-open both windows select the View -> Termbase Search and View -> Term
Recognition menu commands.

SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS
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M  Auto-hide windows: You can auto-hide windows by clicking the Auto Hide button in the upper right
corner of the window.

-« 3| X

_IF
|f-‘-.uto Hide

If the Auto Hide button is pointing to the left, the window automatically collapses once you move
the mouse pointer away.

i

The name of the hidden window (e.g. Term Recognition), however, will still be displayed in a tab.

Term Recognition | Termbase Search

When moving the mouse pointer over the tab, the window will reappear. If you move the mouse
pointer out, the window will hide again. You can disable Auto Hide and fix the position of the
window by clicking the Auto Hide button once more. When the Auto Hide button icon is pointing
down, the window stays locked in its current position.

il

™M  Moving and docking windows: You can move and rearrange windows within the application or even
drag the window and position it outside of SDL Trados Studio 2011. For example, you can move a
window to a second screen. To move a window:

™M  Move mouse pointer over the title bar of the window and press the left mouse button.

™M  With the left mouse button pressed, start moving the window to another position. (You can
also move it to a position outside of the application window:.)

M While you are dragging the window direction indicators will appear on your screen. To dock
the window, for example, to the right border of SDL Trados Studio 2011, move your mouse
pointer (with the left mouse button still pressed) over the direction indicator pointing to the
right and release the left mouse button.

™  The window is now docked on the right-hand side of SDL Trados Studio 2011.

M  Resetting the window layout: You can always reset the windows layout to the default setting by using
the menu command View -> Reset Windows Layout.

Navigating in the Editor

Moving from Segment to Segment

You can easily move to the next or previous segment to translate or edit in the Editor simply by using the
Up/Down Arrow keys on your keyboard. Of course, you can also click inside a segment to select it. The
selected segment will then be highlighted.

sample. doc [Translation en-US-de-DE] 4r vX
sampledoc sample.doc =

1 Simple Sentences

2 This is an example of a new sentence.
3 This is another example of a new sentence.
4 You still owe me 200 dollars.
5
6

m

You still owe me 1,000 dollars.
This is an example of a new sentence.

|

AL AL
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Navigating in the Document Tree

The document tree in the Navigation pane on the left-hand side allows you to quickly jump to a particular
section in the file. The sample documents contains three main sections. The section headlines are shown
in the document tree. For example, to jump to the second headline simply click the link Segments with
Formatting in the document tree. The corresponding segment in the document will then be selected.

Now click the first link in the document tree, i.e. Simple Segments. This will lead you back to the first
segment.

@ FOR MORE INFORMATION

The Editor View Navigation Pane

Translating the First Segment

In the target column enter the translation for the first segment, e.g. Einfache Sitze.

NOTE

The letter H in the last column on the right-hand side indicates that this segment is a heading.

Note that as soon as you start typing the translation the icon next to the segment changes to the following
symbol, which indicates that this segment has been edited:

4
Note that this symbol also indicates that this segment is still in draft status, and has not been confirmed
and added to the TM yet.

Using AutoSuggest

Use the Down key on your keyboard to move to the following segment (This is an example of a new sentence).
Example for a German translation: Dies ist ein Beispiel fiir einen neuen Satz. Note that as soon as you start
entering the translation for the word example, the application suggests the corresponding translation, i.e.
the German word Beispiel).

sample doc [Translation en-US-de-DE] 4 r v X
sample.doc_ = sample.doc_ =

: Simple Sentences Einfache Satze |1

2 This is an example of a new sentence. g Dies ist ein Be FRE

, Thisis another example of a new E [EBeispiel |
sentence.

NOTE
There will be further examples of hits from the AutoSuggest dictionary, which you can insert into your

translations.

Instead of typing the whole word, just press the Enter key on your keyboard to insert the suggestion. Then
go on by completing your target segment. Confirm the translation and save it to your TM by pressing the
key combination Ctrl+Enter. Observe that icon between the source segment and your translation changes
to the following:

fo

This icon indicates that your translation has been confirmed and saved to your TM.
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Auto-propagating Translations
The moment you have confirmed the second segment two things happen:

Row 6 is a repetition of the second sentence, which you have just translated. By confirming segment 2,
your translation has been automatically inserted into segment 6, which is identical to segment 2. This
feature is called Auto-propagate. It means that whenever you translate or edit one instance of a segment
that is repeated within your document, all other occurrences of the same segment will be updated
accordingly.

Note that the icon next to the translation in row 6 has been changed to the following:

o

L

1. This symbol indicates that this segment is 100% identical (i.e. an exact match) to the segment from
row 2, which you have previously translated and stored in the TM.

Moreover, row 3 now also contains a translation suggestion. The segment is similar to the one in row 2,
which you have translated and added to the TM. Between the source and target segment you will see the
following icon:

-

e

2. Theicon indicates that a translation has been automatically suggested from the TM, but it
has not been confirmed. Moreover, the 92% match icon shows that this is not an exact
match, as segment 3 is only similar to a previously translated segment. In the above example
the degree of similarity is 92%. This means that you need to adapt the suggested translation
before you confirm and save it to the TM.

@ FOR MORE INFORMATION

™M  About Translation Memory Lookups

™M  About Translation Memory Matches

Editing a Fuzzy Match

When you get a suggestion for an identical segment, we talk about a 100% or exact match. Whenever there
is a match rate below 100%, this is called a fuzzy match. Take a look at the Translation Results window
above the document. This window highlights what the differences are between the segment in the
document and the similar segment from the TM and helps you to determine which changes you need to
make to the suggested translation.

EN-DE_Training - Translation Results - 0 X

3 Project Settings.. | §o T §8 | &
This is another example of a new sentence.

This is arancther example of a -+ Dies ist ein Beispiel fur
new sentence. einen neuen Satz.

In the Translation Results window you will find three segments:
1. Atthe top of the window you see the current segment from the document.

2. The segment below it is the source segment retrieved from the TM. Differences between the
segment from the TM and the currently active segment from the document are highlighted
with strikethrough and underline formatting. In the above example the word an has been
replaced by another. Note that words that have been removed (e.g. an) are highlighted with
red strikethrough formatting. Words that have been added (e.g. another) are highlighted with
blue-green underline formatting.

SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS  5-9
SDL plc Confidential. Copyright © 2011 SDL ple.


http://producthelp.sdl.com/SDL%20Trados%20Studio/client_en/Edit_View/TMs/EVWorkingwithTranslationMemoriesAbout_Lookups.htm
http://producthelp.sdl.com/SDL%20Trados%20Studio/client_en/Edit_View/TMs/EVWorkingwithTMsAbout_Translation_Memory_Matches.htm

Translating Single Files

3.

On the right-hand side you find the translation for the segment retrieved from the TM,

which has also been inserted into the document as a suggestion.

Edit the suggested translation as required by the current source context.

When you edit translations suggested from the TM, the translation origin icon (which shows 92%) becomes
transparent (see example below). This indicates that a translation has been suggested from the TM, but a
human translator has modified it.

Spell Check as you Type

If you misspelled a word in the translation this will instantly be highlighted with a wavy red line.

Correct spelling mistakes as follows:

1.

Right-click the incorrect word.
This opens a context menu with one or more suggested corrections.

Pick the appropriate suggestion from the context menu to correct the spelling mistake.

Dies ist ein i

Satz. Beispiel
Beisiel L}
Beikiel

Press Ctrl+Enter to confirm and save the modified translation to the TM and to go to the next segment.

@ FOR MORE INFORMATION

™M  How to Check Spelling As You Type

™M  How to Enable/Disable Check Spelling As You Type

NOTE

You can also run a spell check on the entire document (i.e. after you have completed the translation)
through the menu command Tools -> Check Spelling. Any spelling suggestions will then be shown for
selection in the Spell Checker dialog box.

Eeizpiel Migration Englisch-Deutsch
Project
New! Neul oncing
Checker
Subject
1 Software
Type
Techrical
Dacumentati...

Microsoft Word Spelling Checker Microsoft Word Spelling R

Speling

i . Checke

2.0: Checker 2.0: s

2 Software
Type

Techrical

Dacumentati...

i Project

Language Support Unterstiitzte Sprachen speling

Checker
Subject
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Automatic Number Substitution

Now translate segment 4 (You still owe me 200 dollars), and confirm it with Ctrl+Enter. As soon as you
confirm the following segment will automatically be translated and marked as a 100% match. Note that
the only difference between segment 4 and 5 is the number, i.e. 200 vs. 1,000.

You still owe me 200 dollars.
You still owe me 1,000 dollars.

Number differences are adapted by SDL Trados Studio 2011 automatically. This is why the next segment
has been marked as a confirmed 100% match so you do not need to modify the segment manually. Just
press Ctrl+Enter to continue.

NOTE

Segments may contain elements such as numbers, which are called placeables, as they are 'placed’
inside the target segment rather than being translated. Note that placeable elements are marked with
a blue underline in the source segment.

NOTE

If your segment contains more than one number, check carefully that the numbers in the translation
appear at the correct position, especially if the translation was retrieved as a 100% match.

Applying Character Formatting

Now translate segment 77, confirm it, and proceed to segment 8:

For many menus and menu items access  fu Firviele Mends und Menlpunkte gibt es P
keys have been defined. Fugriffstasten.
For many menus and menu items #i . Firwviele Mends und Meniipunkte gibt es F
access keys have been defined. Zugriffstasten.

Note that segments 8 and 9 are almost identical, the only difference is the formatting of the word ,many”.
When you translate segment 8 and store the translation in the TM, SDL Trados Studio 2011 will suggest
the translation for segment 9. The difference in character formatting is the reason, why you do not get an
exact match, but a 99% match.

NOTE

TMs do not only take text differences into account, but also character formatting differences.
Modify the suggested translation by applying bold formatting to the target segment:
1. Select the word in the target segment that needs to be formatted (e.g. by double-clicking it).
Click the Apply bold button in the toolbar.

i[h 7l el

| Apply bold (Cirl+B) |

2.  The selected word has now been formatted accordingly, and you can press Ctrl+Enter to
proceed.
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Active Terminology Recognition

Take a look at the next segment. You will notice that two words are highlighted with red bracketed lines:

An application icon represents an application that was
minimized and is still running.

These lines are used to highlight words that have been found in the terminology database. If a termbase
has been selected for a project, the source segments will be automatically scanned for any known
terminology. This feature is called Active Terminology Recognition. Take a look at the Terminology
Recognition window in the upper right corner of the application. Note that it lists the recognized source
terms and their translations.

Term Recognition ~ 1 X

SIS B E |

application icon
Anwwendungssymial
minimized
rminimiert

Term Recognition | Termbase Search

As soon as you start by typing first letter of the translation for application icon, the system will automatically
offer the full term, which you can insert into your target segment by pressing the Enter key.

EinA
E Anwendungssymbol
| Anwendungen

"ﬁ Ausfiihren

Inserting terminology into your target segments is done in the same way as inserting matches offered by
the AutoSuggest dictionary. In the above example the list contains suggestions both sources, i.e. the
AutoSuggest dictionary and the termbase. You can easily distinguish between termbase matches and
AutoSuggest dictionary matches, as they are marked with different icons.

Terminology matches have the following icon:

a

AutoSuggest dictionary matches are marked by the following icon:

NOTE

Termbase suggestions are usually more reliable than AutoSuggest dictionary matches, as termbases
are maintained by a terminologist or translator.
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Applying Character Formatting Through QuickPlace

To apply formatting to words in the translation, we have already used the usual way of marking the word
and applying formatting with a formatting button. There is another way to apply the formatting
information from the source segment to words in the target segment, which is called QuickPlace. It works
the same way as inserting terms from the termbase or AutoSuggest dictionary.

An application icon represents an application that was minimized and is
still running.

1. Highlight the words in your target segments to which you wish to apply some character formatting.
2.  Press the following keyboard combination: Ctrl+, (comma).

This will open a QuickPlace list - with the three types of character formatting that are used in the source
segment - and which allows you to apply character formatting quickly by using simple keyboard

commands.
Ein Anwendungssymbol steht fir eine EIEENEMN, die minimisrt
wrde und noch immer lauft. [sample text]
[zample f
zample te

3.  Select the required formatting and press Enter on your keyboard.

NOTE

The available types of formatting are sorted in an intelligent manner so that the formatting type that
is most likely to apply to the selected word(s) is listed first. However, you can select any other
suggested formatting type from the list by using the Up Arrow and Down Arrow keys on your
keyboard.

4. Repeat these steps for the other strings in the target segment that need to be formatted, and
confirm the segment.

Real-time Preview

It is often useful to view the actual Microsoft Word document layout. You can do this any time while you
are translating:

Move the mouse pointer over the Preview tab on the top right of the application window.

-« 0 X

ARAIAE

5. The Preview window will slide in. Click the Click here to generate initial preview link in the

Preview window.

6. This will show the target text in a Microsoft Word preview window.
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E TIP

Depending on your screen size and resolution, the preview may turn out too small to read. You can
resize the Preview window by moving your mouse pointer over the divider of the left-hand side of the
window and drag it to the left while keeping your left mouse button pressed.

Preview

Wiew: |Rea|—timePreview vJ P

i Souroel E—i:e-t;--si:el Target |

Segmente mit Formatierung

Fiir viele Meniis und Meniipunkte gibt es Zugrifistasten.

NOTE

The real-time preview is available for the following file formats: Word, PowerPoint, HTML, and XML.
All other supported document formats (e.g. Adobe FrameMaker, InDesign etc. can be previewed in
the native application if installed on your PC).

E TIP

To make sure the text is not cut off, you can select Fit to width from the dropdown list on the bottom
of the Preview window.

Source Target
—
~

Segmente mit Formatierung

Fir viele Meniis und Menlpunkte gibt es Zugrifffstasten.
Fir wiele Menis und Menlpunkte gikt es Zugrifistasten.

Ein Anwerndungssymbol steht fir sine Awwendurg, die minimisrt wurde und noch immer
[Buitt.

Special Elements

Far many menus' and menu tems access keys have been defined.

Faor mare infarmation go to ouw website at vyl com.

«0»'(

E'aa::—- & [ | 2

Marmal “

In the Preview window the currently selected segment from the Editor is highlighted with a grey
background. That way you can quickly ascertain which part of the document you are currently translating.
You can also click a segment in the Preview. This will select the corresponding segment in the Editor view.

By default the Preview window is set to auto-hide, i.e. it will disappear once you move the mouse pointer
away from it.

@ FOR MORE INFORMATION

You can keep the Preview window open while you are translating. That way you can see how the
actual layout changes segment by segment. To lock the Preview window in place, click the Auto Hide
button, i.e. How to Preview the Translation
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Inserting Single Tags

Some information in the text will be shown as tags, which are basically placeholders. Tags can appear for
specific formatting information like subscript or superscript or for elements like footnote or index
markers.

Translate and confirm the segment Special Elements (e.g. Besonderheiten), and move on to the next
segment, which is:
For many menus
defined.

oothotereferenc

and menu items access keys have been

This segment contains a footnotereference tag.

The text of the current segment identical to another one that you translated previously. However, you need
to insert the tag into the target segment before you proceed. Otherwise, the footnote reference would be
missing in the target document. To do this take the following steps:

1. Place the cursor at the position in the target segment where the tag needs to be inserted.

2.  Press the keyboard combination: Ctrl+, (i.e. the same one you used previously for applying
character formatting).

3. This will open a QuickPlace list, which contains a footnote reference tag. Press Enter to
insert the tag into your target segment.

£ [99% Fur viele Ments und Mentpunkte gibt es Zugriffstasten.

footnotereference

4. This will insert the tag into the target segment. Confirm the target segment with Ctrl+Enter
and proceed.

Concordance Search

In the next segment you find the actual footnote content. The TM does not offer any matching segment
for this sentence. However, the TM contains the expression access keys, which you have translated in
previous segments. You can check how access keys was previously translated, by using the concordance
search feature. A concordance search allows you to select a particular word or expression and look it up in
the TM:

1. Select the expression access keys in the source segment.

2. Press F3 on your keyboard (or click the right mouse button and select Concordance Search
from the context menu).
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3. This will display all segment pairs from the TM that contain the selected expression in the
Concordance tab. In the source segments, the search string is highlighted with a yellow

background.

EM-DE_Training - Concordance Search ~ 3 X
access keys IZ| Search Source ~ 3 £) @°
For | icp many 4 il menus and menu Fir | JiERpviele (iEIMenis und
items access keys have been defined. Menlpunkte gibt es Zugriffstasten.
For many menus [z and menu items Fiir viele Meniis| %l und Meniipunkte gibt
access keys have been defined. es Zugriffstasten.

EM-DE_Training 16.09.2011 14:53:02 ZAACAdministrator

EMN-DE_Training - Translation Results | EN-DE_Training - Concordance Search | Comments | Messages (0)

NOTE

The concordance search also finds derived and inflected forms of your search string. For example: if
you select access key, the TM will still find access keys.

NOTE

The concordance search can also be carried out in the target language. To do this select a string in the
target language and press F3.

Finish translating this segment, and confirm it with Ctrl+Enter.

Ej] FOR MORE INFORMATION

™M  Concordance Search Window (Editor View)

Tracking the Translation Progress

Before you translate the next segment, take a minute to check on your translation progress. When you edit
or confirm a segment, the status of the document is updated in the status bar on the bottom of the
application window:

[719.82% /' 1351% /56667% ~ Chars:0 B .

The status bar indicates the percentage of words in the text that have not yet been translated (about 20%),
that are in draft status (about 14%), and that have been confirmed (about 67%).

Inserting Tag Pairs

The next segments contains two tag pairs. Tag pairs consist of an opening and a closing tag, which enclose
in this example a Web address.

@Fnr more information go to our website at =

[fiekd_dcsr JUIIURRT| Relalal csf L fied |

15 http://www . sdl.com

14

To translate this segment take the following steps:
1. First, translate the segment. Just ignore the tags for now.

2. Then highlight the Web address in the target segment.
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3. Move the mouse pointer over one of the csftags in the source segment. (You can select either
the opening or closing csf tag.

NOTE
csf stands for change style formatting
4. With the Ctrl key pressed click one of the csf tags.

5. This will insert the csf tags around the Web address in your target segment. Repeat steps 3
and 4 for the field tag pair and the csf tag pair around the rest of the text.

NOTE

Tags here are placeholders for the beginning and end of formatting information, but they do not
substitute spaces. Please be sure that you are typing all the spaces your text needs.

Ghost Tags

Tags here are placeholders for the beginning and end of formatting information, but they do not substitute
spaces. Please be sure that you are typing all the spaces your text needs.

Before moving on to the next segment we would like to introduce the concept of ghost tags. Very often tags
need to occur in pairs, i.e. an opening tag and a closing tag to start and end some formatting. Deleting a
closing tag, for example, while leaving the opening tag in the translation is likely to cause problems in your
target document. For example, character formatting may be applied to words that are not supposed to have
this type of formatting. SDL Trados Studio 2011 offers an effective way of drawing your attention to such
problems. Try the following:

1. Try to remove the last (i.e. the closing) field tag with the Backspace key.

2. Note that the tag is not fully deleted. Instead, it becomes transparent. This is what is called a
ghost tag. The ghost tag will actually only be removed if you delete its opening counterpart
as well. Turning tags into 'ghosts’ is a way of warning users that they are missing a tag.

D www sdl.com &

3.  Torestore the tag that you tried to delete, highlight the ghost tag, and click the right mouse
button. Then select Restore Tags from the context menu, which will restore the tag pair.
Confirm the segment with Ctrl+Enter to proceed.

Tag View Options

You can change the way tags are displayed using the corresponding toolbar buttons. Clicking the Full Tag
Text button will show the entire tag text, for example, the underline style information, the color code, etc.:

| @ i@ﬂ

L

Full Tag Text
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Using the No Tag Text button you can minimize the tags as shown below:

hod @ @ @

Mo Tag Text

b sdl.comd

Switch back to the Partial Tag Text view by clicking the corresponding button. This is the recommended
default tag display option, as it shows only the names of the tags (e.g. field), which gives you a good idea of
what a particular tag stands for.

R rEx:
Ls
|Pa|-_iaITagTE:-::

@ FOR MORE INFORMATION
About Ghost Tags

Automated Translations

The last segment only contains a Web address, which should remain unchanged in the target document.
The entire source segment is considered a placeable element. This is why it has a blue underline.

Moreover, the Web address has been automatically inserted into the target segment. The AT icon between
the source and the (identical) target segment indicates that this is an Automated Translation suggestion.
SDL Trados Studio 2011 "assumed’ that the Web address does not need to be localized and translated the
segment automatically. If the Web address indeed does not need to be changed in the target segment,
confirm this short segment with Ctrl+Enter.

a3l

15 httpz/fwww._sdl.com { W58 hitp:/iwww.sdl.com

Finishing the Translation

You have now translated all segments in the document. Note that the status bar on the bottom of the
application window indicates that we have not confirmed and committed all segments to the TM.

Cl000% £ 180% {i59820%

In the above example about 2% of the text are edited, but not confirmed. Remember that you have not yet
confirmed the first segment. Place the cursor into the target column of the top row. Imagine you are not
happy with the way you first translated the first segment. Therefore, make a change to the translation (e.g.
instead of Einfache Siitze write Simple Scitze). After editing the first segment, press Ctrl+Enter to confirm
and save it to the TM.

NOTE

At this point you can still edit any of the target segments in the Editor view. By pressing Ctrl+Enter,
you can reconfirm them and commit the changes to the TM. The previously entered translation will
then be overwritten with the latest version.
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Saving the Document

Now save the document in SDL Trados Studio 2011:

6]

Select the menu command File -> Save.

This opens the Save As dialog box. In the text field File name the suggested file name is
sample.doc_en-US_de-DE.sdIxliff. (The actual name depends on your source/target language
combination, as the language pair is appended to the original document name.

Click the Save button to save the document.

NOTE

SDL Trados Studio 2011 saves all documents in the bilingual SDLXLIFF format (i.e. not in the native
format, e.g. DOC or PPT). SDLXLIFF files contain both languages, the source language segments and
your translated segments. You will learn how to save your translation back into the original file format
later.

FOR MORE INFORMATION
SDLXLIFF File Format

Generating a Printable WYSIWYG Preview

For proofreading purposes, you might want to create a preview of your translated file:

1.

Select the menu command File -> View In -> MS Word as Target.

This will open the target document in Microsoft Word. You can use this preview for printing
and proofreading the document from paper.

Please note that any changes you make to this preview document do not go back into your
translation environment or the translation memory. Any changes have to be made inside the
Editor in the SDLXLIFF file.

Now close Microsoft Word and return to SDL Trados Studio 2011.
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Saving the Translation in the Original Document Format

Finally you save the file back to its native format, here Microsoft Word. To create a DOC file from our
SDLXLIFF document, take the following steps:

1.

Select the menu command File -> Save Target As.
This opens the Save Target As dialog box.
Select a location to save your target file.

In the text field File name the original file name, i.e. sample.doc has been entered
automatically. If you want to save the translated file into the same folder as your original file,
change the suggested name to e.g. sample_de.doc, so as not to overwrite the original file.

Click Save to confirm and save the target Microsoft Word file.

Now that you have finalized the translation, you can close the document in SDL Trados
Studio 2011 with the File -> Close menu command.

FURTHER EXERCISES

In addition to the file you have translated in this chapter, the subfolder Translating Single Files contain an
additional files that you can use for further training:

™

answering_machine.ppt: an example of a Microsoft PowerPoint file

Use the features you have learned in this chapter to translate the sample file into your preferred target
language.

SUMMARY

™

™

When opening a file for translation you select the source/target language pair, the TM, an
AutoSuggest dictionary and a termbase.

Documents are translated in a side-by-side editor, which separates content from layout.

When you have selected an AutoSuggest dictionary, relevant words and phrases are automatically
suggested while you are typing. By pressing Enter you can insert these suggestions into your target
segments.

Repeated segments are translated automatically once you have translated and confirmed the first
occurrence. This feature is called auto-propagate.

The TM recognizes identical segments and translates them automatically by suggesting a 100%
match.

When a similar segment is found, a fuzzy match (e.g. a match of 79%) is suggested, which usually
needs to be modified to fit the current context.

Translations are entered into the target column on the right-hand side. By pressing Ctrl+Enter you
confirm your translation, move to the next segment and store the translation in the TM.

Pressing Ctrl+, opens a list of available character formatting options and/or tags, which you can
insert into your target segment.

Any terms that are found in the termbase (if available) are marked with a red bracket. The target
terms can be easily inserted into your translation just by typing the first letter of the target term and
by pressing Enter.
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To view the document layout you can view the translation either in the native application (e.g.
Word). Alternatively you can also open a preview window within Studio, which shows you the
document layout while you are translating.

During translation in Studio files are saved to an intermediary, bilingual exchange format called
SDL XLIFF.

When the translation is finished, you can generate the target document in its native format (e.g.
Word).
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This chapter provides an example of how to translate files
contained in a project package that has been sent to you by your
client or agency. You will learn how to:

Open a project package

View an analysis report

Use active term recognition

Add comments

Verify tags

WO

Deliver a return package

Chapter




IE‘ IProject Packages
WHAT ARE PROJECT PACKAGES?

Project packages are created by project managers using SDL Trados Studio 2011. Packages are compressed
archives that contain the documents and resources required by translators, editors, proofreaders, etc. to
complete a task, e.g.

Source documents to translate (edit, proofread, etc.)

Reference files

Translation memories

Termbases

W W W & [d

AutoSuggest dictionaries

Upon opening a project package the files contained therein are automatically extracted, and added to your
SDL Trados Studio 2011 environment. The content of the package will appear as a new project in your list
of projects. A project package file carries the extension *.sdlppx.

@ FOR MORE INFORMATION

™M  Overview: Working with Packages

™M  About Packages

OPENING A PROJECT PACKAGE

To open our sample project package take the following steps:
1. Click the Open Package button in the SDL Trados Studio 2011 toolbar.

2.  Browse to the sample files location and select the package file for your source/target
language combination by double-clicking it, e.g. ....\Sample
Files\Packages\Sample_Package_English-German.sdlppx.
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3.  This will open the Open Package dialog box:

Open Package

et

Review Package Contents
Review the package contents and click Finish to start importing the package.

Project
Task

Due date
Assigned by
Assigned to

Package type Froject Package

PhatoPrinter Manual
Translate

[none]

Administrator
Training

{none)

Files 2

Total words 213
Untranslated words 229
Unreviewed words 233

-

View File... i Include Subfolders

L Mame \Words Status Progress Reference File
B W] SamplePhotoPrinter doc sdlxiff 224 InTranslat.
B &) SamplePresentation. ppt sdlxiff 9 InTranslat.
<, 1 - 3
Help < Back Mext [ Finish L\@J [ Cancel ]

4. This dialog box displays, for example, project name, the due date (if any), the total and the
untranslated number of words, the source files to translate contained in the package, etc.

5. After taking a look at the information in this dialog box, click Finish to extract and import the
package content.

6.  You will be prompted to select a folder into which the project files should be extracted.
Browse for an empty folder, select it, and click OK to confirm.

NOTE

r

Brouse for Folder

=X=)

package (PhotoPrinter Manual’):

Please select a project folder for the project induded in the

+ . Perflogs

> 1) ProgramData

» 1) Programme
| Project

» W temp

4| n

Folder;  CiProject

[ Make New Folder ]’ 0K !}J ’ Cancel

Please note that the folder you select here MUST be empty. If required you can use the Make New
Folder button in the Browse for Folder dialog box to create a new, empty folder on the fly.
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7. Once the import is complete, click the Close button at the bottom right corner of the Open

Package dialog box.

(&) Imparting package. .

Completed (0 emors, 0 warnings)

8.  After importing the package content SDL Trados Studio 2011 switches to the Projects view.
The project that you have just imported from the package is shown in the Projects list.

@ SDL Trados Studio - PhotoPrinter Manual

m@g

File View Project Tools Help

] Open Document.. (@ New Project... ﬂ Open Package...

BatchTasks - i (g 6 @] @ B 9 i

Projects

4

Fiter Projects
Status:

[Show all projects

Due date:

[Show all projects

Type:

[Show all projects

Name Status

** PhotoPrinter Manual In Progress

4| n |

Date Due
[none]

Created At T
25.09.201112:2251 Si

E Translation Memories

Project Details - 3 X
Name PhetoPrinter Manual
,,,,,,,,, Description
g} — Location C\Project
" Customer (none)
u Projects Status In F‘rlogressl
Source | English {United States)
\..-J\‘." Files Target Languages = German (Germany)
Project Template  (none)
s Reports Reference Project | (none)
Files 2 translatable, O reference
‘-\:‘. Editor Server (none)
Organization n'a

Publication Status - Mot published

Project Detzils | Confirmation Statistics | Analysis Statistics | Task History

Lﬁ] FOR MORE INFORMATION

Overview: Open Package Wizard

VIEWING THE ANALYZE FILES REPORT

The sample project package contains an Analyze Files Report. This report provides useful information on
the scope of the project, e.g. the total number of words, the number of repeated segments, the number of
segments for which matches have been found in the TM, etc.

To view the report:

1. Click the Reports button on the bottom of the Navigation pane.

F_\,.' Files
'ﬁ'"“" N
—
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2. The Analyze Files Report is now displayed on the right-hand side. Take a look at the table

with the heading Totals. This section of the report gives you an overview of all the files
contained in the package.

Total Type Segments Words Characters Percent Placeables
Files:2 PerfectMatch 0 0 0 0.00% 0
CharsWord:4. 64 Repetitions 1 7 35 3.00% 0
Context Match 2 4 28 1.72% 0
100% 0 0 0 0.00% 0
95% - 99% 1 20 91 8.58% 4
85% - 94% 1 35 3.00% 0
75% - 84% 0 0 0 0.00% 0
50% - 74% 0 0 0 0.00% 0
New 18 195 891 B83.69% 14
Total 23 233 1080 100% 18

Analyze Files Results

Read the Totals from bottom to top:

(™  The last (Total) row in the above example displays the total number of segments (22) and words
(233)-

[  The row New shows the number of segments and words for which no TM matches have been
found.

(™  In the rows above New you find the number of segments and words for which fuzzy matches have
been identified.

™M  The row 100% shows the number of exact matches.

M  The row Context Match shows the number of segments for which so called context matches have
been found in the TM. These are segments for which a 100% match has been found in the TM and
which are preceded by the same segment as the segment from the TM. This is why context matches
are considered even more reliable than 100% matches.

[  Repetitions shows the number of segments for which no 100% TM match has been found, but
which are repeated within the document(s).

@ FOR MORE INFORMATION

Analyze Files Report Layout

VIEWING THE FILES IN THE PACKAGE

Click the Files button on the Navigation pane.

u Projects

'/ Files

o oty

The package that you have just imported contains two files, a Microsoft Word and a Microsoft PowerPoint
document, which have already been saved to the Studio-internal SDLXLIFF format.

Mame \words Status Progress Size |zage File Type |dentifier
IE_] SamplePhotoPrin . 224 InTran_. 48 KB Translatable ‘wiord 2000-2003 v 1.0._.
8§ SamplePresentati . 9 InTran.. 55 KB Translatable PowerPaint XP-2003 v..
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For each file the total number of words is shown in the column Words. A Progress bar indicates whether
a file has pre-translated content. In the above example, the Microsoft PowerPoint document has been 22%
pre-translated by the person who sent you the package.

SELECTING A DOCUMENT FOR TRANSLATION

To start translating the document SamplePhotoPrinter.doc.sdlxliff double-click the file name. This will open
the document in the Editor view.

In addition to the files to translate the sample project package also contains a TM, a termbase, and an
AutoSuggest dictionary. These databases have been automatically added to the project upon opening the
package, and will be used when you translate the files.

Context Matches

Click inside the first segment, which will insert a translation from the TM. This time you get a so-called
context match, which is indicated with a green CM icon in the translation status column. You can also see
that the translation is confirmed.

A context match is better than a 100% match. To be a context match, the translation memory segment
must be a 100% match for the document segment and the two segments must have the same document
context. For the document segment and the translation memory segment to have the same context, they
must both have been preceded by the same segment.

In the example a Context Match is retrieved, as the TM 'knows’ that in a previously translated document
this segment was also found at the beginning of the document.

Getting Started /o5l [Erste Schritte

@ FOR MORE INFORMATION

About Translation Memory Matches

Choosing from Several TM Matches

6-6

Move down to the next segment. For this segment, a 91% fuzzy match has been found in the TM. Take a
close look at the Translation Results window. You will notice that there are actually two possible TM
matches, i.e. a 91% and an 81% match:

Finding a location for your photo printer

Finding a-suitakle location for your . Geeigneten Aufstellungsort fir lhren
photo printer Fotodrucker finden
Finding-ar apprepratea location for your .| Passenden Aufstellungsort fir lhren
photo printer Fotodrucker finden

By default, SDL Trados Studio 2011 always suggests the highest match. You can switch between the TM
matches by clicking the Select Next Match and Select Previous Match buttons. This will highlight the
selected match in the Translation Results window and insert the corresponding target segment into the
target cell.

4 Project Settings... | G 8 I8 @
Finding a location for vour photo B
Select Mext Match {alt+Pghn |
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Modify the selected translation to fit the current source segment, then confirm it with Ctrl+Enter to move
to the next segment. For the next segment, the TM has suggested a high fuzzy match. Linguistically the
suggested translation is correct, but it lacks some character formatting. Apply the required character
formatting (bold and italics) by marking the text in the target segment that needs the formatting, pressing
the shortcut key Ctrl+, and selecting the appropriate formatting from the QuickPlace list.

Place the photo printer on a flat, clean and dust-free 7 Flatzieren Sie den Eptodrucker auf einer flachen, sauberen LI |_|
3 surface, in a dry location, and out of direct sunlight. und staubfreien Oberfliche, und stellen Sie ihn an einem
trockenen Ort auf, der G NEIE =
ausgesetzt ist. (sample text)
{sample text)

Then confirm the modified translation and move to the next segment.

Active Terminology Recognition

Some words in the source segments are highlighted with red bracketed lines to indicate that they have
been found in the termbase (i.e. photo printer and color cartridge). Note that the termbase is part of our
sample project package, and was deployed to your PC when you opened the package.

1. Start translating the current segment, for which no TM match has been found.

2. Assoon as you start typing the first letters of the target term for photo printer, a list opens,
and suggests possible translations, e.g. Fotodrucker for photo printer.

Achten Sie darauf, dass zu allen Seiten des Eotod

'i Fotodruckpatrone
=] Fotopatrone
Fotodrucker

In the above example the same translation is suggested from the AutoSuggest dictionary
(the suggestion marked by the green/yellow icon) and from the termbase (the suggestion
marked by the gray icon).

3. You can click any of the suggestions to insert the target term into your translation.

4. You may also use another way of inserting the target terms from the termbase: the second
recognized term in the current segment is color cartridge. To insert the target term into your
translation use the shortcut key combination Ctrl+Shift+L.

Term Recognition

d 9 =3

photao printer
Fotodrucker
colar cartridoe

5. This will open a list with all termbase suggestions (and only termbase suggestions) relevant
for the current segment. Click the target term for color cartridge in the list (i.e. Farbpatrone) to
insert it into your translation.

@ FOR MORE INFORMATION

M Term Recognition Window

M Working with Termbases
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Displaying the Full Termbase Entry

Sometimes it can be useful to view the entire termbase entry rather than only the source and target term.
To do this take the following steps:

1. In the Term Recognition window select one of the displayed source or target terms.

2.  Right-click the selected term and select View term detail from the context menu.

Term Recognition - 1 X

= Qs I

photo printer
Fotodrucker
color cartridge

%3  Insert term translation I
(3, View term details I}

(&

Hitlist settings

3.  This will open the Termbase Viewer window, which displays the full entry and an
alphabetically sorted list of some other terms on the left-hand side.

Termbase Viewer

Flags layout * (Mo input model] - B e

AC power cable
AC power cord Entry number: 11 B
adapter

Alternating current -

i English

color cartridge riboon -
common agricultural policy color cartridge
ContraPLUS —
debris

fie == German

fruit and vegetable sector
global securnity

interface

LED |ZH | Chinese

Light-emitting dicde

matrix mistjet printers EEBS

Matrix Mistjet Printers W o

»

m

Farbpatrone
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4. A termbase entry can contain a lot more information than just the terms in the different
languages. Click the term ContraPLUS to view the full entry content.

AL poveer cable

AL power cable Entrv number:

AL pover cord
adapter

Alternating curent 'ﬁ% English

color cartridge

color cartridge nboon ContraPLUS

common agricultural policy Definition: Brand name for colar ink
ContraPLLUS system

debriz arapnic

Faszt

fruit and wegetable sector
alabal security

interface

LED

ratris mistjet printers

b atriw Miztiet Printers
matrix photolithograph mis
kW atriw Photolithographk Mis
matris precizion pisel print
M atry Precizion Pixel Prin
b atrise YitaChrom 100
biztlet

kiztjet

E German

ContraPLUS

Status: asd

tion: Markenname fiir das
Farbtinten-System

5. This is an example of a termbase entry that includes additional information such as

definitions, graphics, etc.

Adding Terms on the Fly

Besides inserting terms from the termbase into your target segments, you can also add new terms from
the document to the termbase. Example: the word paper has not been found in the termbase. To add it to

the termbase, take the following steps:

1. Highlight the word paper in the source segment by double-clicking it.

2. Highlight its equivalent in the target segment (e.g. Papier).

3.  While both words are highlighted click the right mouse button on one of the highlighted

terms.

4. Select Add New Term from the context menu.

Allow enough space on all sides of the
photo printer to let you connect and
disconnect cables, change the color
cartridge, and add -

Allow at least 12 em e rydclearance
5 LLSEETE from the back of the photo

& Achten Sie darauf, da
des Eotodruckers gen

um Kabel anzuschlieB| [
wechseln oder

Activate Row
Confirm and Move to Next Unce

Change Segment Status
Concerdance Search

Copy Source to Target
Clear Target Segment

o

]
o

4 Add New Term

s
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5. A draft entry is now displayed in the Termbase Viewer window. Click the Save this Entry
button to save the new entry in the termbase.

Termbase Viewsr - 0 X
| Flags layout ~||(No input model) -] @B
AC pcwer cable F - o~
AC power cord =

adapter == sop | Save this Entry (FL2
Alternating current Elﬁ English y (FL2)
color cartridge

color cartridge riboon & '@I

commeon agricultural policy

ContraPLUS

debris E German i
Fast

fruit and vegetable sector & "

global security

m

interface resy i -

i l&—l Chinesa

Light-emitting dicde 7 _D

matrix mistjet printers

Matrix Mistjet Printers w ¥,

Close the Termbase Viewer window, if you need more space on the screen for your translation work.
Confirm the finished target segment with Ctrl+Enter. When you move to the following segment note that
the term paper is now highlighted with a red bracketed line. This means that you can click the shortcut key
combination Ctrl+Shift+L to open a list of available target terms, among which you will find the translation
for the newly-added term paper.

@ FOR MORE INFORMATION

How to Add Terms to a Termbase
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Inserting Tags

Now we translate segment number 5, for which there is no TM match. It contains a string enclosed in a
bookmark start and end tag pair. In one of the previous chapters you already learned how to insert tags into
the target segment by clicking them in the source segment with the Ctrl key pressed.

To insert the tags using the keyboard, take the following steps:

1. Start translating the segment and stop just before you translate the English word clearance, which is
enclosed in bookmark start/end tags.

2. Press the Ctrl+, on your keyboard. This opens a list of possible tags to place at the current
cursor position.

Lassen Sie mindesters 12 cm
12 cm

3. Select the entry <bookmarkstart name="“clearance*/> from the list.

4. Type the target equivalent for clearance, press Ctrl+, again and select the <bookmarkend
name="clearance*/> tag from the list to insert the second tag into your translation by
pressing the Enter key.

5.  Finish translating the segment and confirm it with Ctrl+Enter to continue.

Interactive Tag Verification

The next segment also contains a bookmark start/end tag pair:

When connecting power or (L EEEaUSE, cables) I,
keep the cables clear of the paper path to the front and rear of

the photo printer,

Intentionally leave out both tags, and confirm with Ctrl+Enter to see what happens.

As soon as you confirm the translation a red Error icon will be displayed between the source and target

segment.
When connecting power or (o= ‘2 P Beim AnschlieBen von Strom- oder
1 i y Translation Details:
USB cables| = keep the cables Status: Transiated

clear of the paper path to the front Ot interacis
and rear of the photo printer.

- - ) Messages:
For proper Ventllatlon@ make sure - Error Tag <bookmarkstart name="USB"/> removed.
the top and baCk O'f the photo Error: Tag <bookmarkend name="USB"/> removed.

Move the mouse pointer over the icon. This will display the reason for the error in a tooltip. In the above
example, you are being warned that you left out both bookmark tags.

Go back to the segment (e.g. with the Up Arrow key on your keyboard) and insert the tags using the Ctrl+,
keyboard shortcut. Then confirm the segment again.
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The interactive tag verification is triggered when you confirm a segment. How does SDL Trados Studio
2011 react when you neglect to insert tags, and you do not confirm the segment? Give it a try with the next
segment, which contains a field tag:

For proper ventilation 25 make sure the top and back of the
phioto printer are not blocked.

Translate the segment without inserting the tag. Then move to the following segment without confirming
it, i.e. simply use the Down key to continue. Observe that although you left out the tag, no warning icon
appears when moving to the next segment, i.e. the interactive tag verification is only triggered when you
confirm a translation.

You can also run a tag verification on the entire document, i.e. also on unconfirmed segments. We will
have a look at this type of verification later, when you have finished translating the document.

For now, translate and confirm the next segment, which consists of a single word (i.e. ventilation). Then
go to the following segment (Connecting and turning on the power).

Ej] FOR MORE INFORMATION

™M Tag Verification

Adding Comments

You can add comments to particular segments or expressions/words in your translation (not to the source
language segments). This is useful e.g. when you want to:

(™  Flag a translation that you need to check on later

™M  Provide information for the reviewer, proofread, project manager, etc.
To add a comment, take the following steps:

1. Translate segment 9, i.e. Connecting and turning on the power.

2. Selecta word in your translation, e.g. by double-clicking it.

3.  Right-click the highlighted word. From the context menu select Add Comment.

40 | Cut Cerl+X
ER | Copy Ctrl+C
Paste Ctrl+V
cm | QuickPlace... Ctrl+Cemcomma
[} Activate Row Alt+Home
;'n;p Cenfirm and Move to Next Uncenfinmed Segment Ctrl+Enter
Change Segment Status b
. Concordance Search F3
) Copy Source to Target Ctrl+Ins
Clear Target Segment Alt+Del

fg | Restore Tags Ctrl+Shift+G

m
=

& Add New Term

& Add Comment % Ctrl+Shift+N

a

W

§

Lock Segment Crl+L
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4. Inthe text area of the Add Comment dialog box enter the comment text, e.g. Ask Dave
whether this is correct. Then click OK.

r : |

Add Comment

Scope [Current Selection v]

Comment information
Severity level [ For your information - ]

Ask Dave whether this is comect ...

[ ok | [ cacd | [ Hep |

5. After adding the comment the selected word is highlighted. When you move the mouse
pointer over the highlighted string, the comment text (including the name of the user who
added the comment as well as the date/time) is displayed in a tooltip.

Anschliefen und Einschalten der Stromversorgung |E|

omment[Administrator, 25.09.2011 13:20:18]: Ask Dave whether this is correct... ]

Confirm the segment with Ctrl+Enter, and continue translating the following segments. Let us add
another comment, this time not to a particular string, but to the segment as a whole:

1. After translating the segment, make sure that no particular word is selected.
2.  Right-click anywhere inside the segment and select Add Comment from the context menu.
3.  Enter the comment text into the Add Comment dialog box, then click OK.

4. This time the whole segment content is highlighted.

Fiir den Fotodrucker nur das mitgelieferte Netzteil verwerujenl
ﬁtommr:nt[;:\dn'ninistrator, 25.09.2011 13:21:51]: Is this correct? }

You can also edit existing comments by right-clicking the commented expression/word or segment. Select
Edit Comment from the context menu. In the Edit Comment dialog box click Edit to edit an existing
comment text. With Add you can add another comment to the same segment or expression/word.

m TIP

If a comment applies to the whole document rather than to a particular string or segment, select
Current File from the Scope dropdown list before adding the comment.

Add Comment

Scope [CLuTent Segment v]

Cumert Segment
Commer [y k
Severity level | For your information -

This document requires literal translation.

ok | | Cancd | [ Hep
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Commented segments and expression/words are highlighted and therefore easy to spot. However, if you
want to see all comments in a document (or several open documents), click the Comments tab.

Comments ~ B X
7 % B [ g Errors l . Wamingsl @ Information ILJ Show Comments for Active Document Cnly I
Severity Comment 4 Document Scope Segme  User Date Version
Lk Dave whether this is SamplePhotoPrinter doc sdlxl - Range g Administrator 25.09.2011 13:20:18 1
©  cormect. iff
® Is this correct? SamplePhotoPrinter. doc.sdlxl | Segment 1 Administrator 25.09.2011 13:21:51 1
iff

i This document requires : SamplePhatoPrinter. doc.sdlxl  File
 literal translation. Liff

: Administrator

<

m
English-German - T1 lation Results | C Searchl Comments | Messages

For each comment you will see the comment text, the name of the document the comment was found in,
the date/time, etc.

™M  Edit Comments

™M  Comments Window

Copy Source to Target

Continue translating the remaining segments, i.e. segments 12 - 21. The last segment (21) says:
« 2009 SDL International. This segment actually does not need to be translated. It can be pasted into the

target cell. Rather than relying on the Windows clipboard (i.e. copy/paste), you can use the Copy Source to
Target button located at the top of the Translation Results window.

]

Click this button to duplicate the source segment into the target cell. (The default keyboard shortcut is
Ctrl+Ins.) Then confirm the segment with Ctrl+Enter.

The Copy Source to Target function is highly useful for target segments that are identical or very similar
to their source-language counterparts, e.g. sentences that contain a lot of untranslatable product names.

3 Project Settings... | I 16 Is ﬂ%%
@ 2009 50L, International by

|C|:|p3f Source to Target (Cirl+ns) |

Display Filtering

Suppose you have finished translating the entire document, and you would like to take a particular look at
all segments that have comments. To show only specific segments, take the following steps:

1. Select the menu command View -> Toolbars -> Display Filter.
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2. This will display an additional toolbar in SDL Trados Studio 2011.

All segments |Z|
General

All segments
All content
Segment Types
MNew translated content
100% matches
Context matches and PerfectMatch
Fuzzy matches
Automatically translated
Uncenfirmed
Mot translated
Draft
Duplicates
Segment Review Statuses
Translated
Translaticn approved
Translaticn rejected
Signed off
Sign off rejected
Segment Review
With messages

With tracked changes E!

Segment Locking
Locked
Unlecked

Segment Content
Number enly

Excluding number cnly

3.  From the Display dropdown list select Segment Review -> With comments.

4. The Editor now displays only segments with comments, regardless of whether the
comments were added to a selection or to the whole segment. This is useful, for example, if
you want to focus on the commented segments during proofreading.

SamplePhotoPinter doc s [Translation]* i i <
|3 Connecting and turning on the power 4 lanschlieBen und Einschalten der Stromversorgung
| 1 Use only the AC power adapter included with your photo /o Fur den Eotodrucker nur das mitgelieferte Netzteil
printer. verwenden.
 SamplePhatoPrinter.dog. 5

When you have checked on a commented segment and found it to be correct, you will certainly want to
delete the comment:

1. Select the comment to delete in the Comments window.

2.  Click the Delete Comment button.

Comments

2 :l:\uig [ g Errors l 1. Warnings l o Information ]D Show Comments for Active Document Only

Sev 4 Document Scope Segme  User

Ask Dave whether this is SamplePhotoPrinter doc.zsdlx] - Range 9 Administrator
o comect. . iff

o : Is this correct? - SamplePhotoFrinter doc.sdix] | Segment : ¢ Administrator

Liff

3.  This removes the comment from the list and, of course, also from the corresponding
segment.
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To display all segments again, goto the Display dropdown list (in the Display Filter toolbar) and select
General -> All segments. Make sure all segments in the current document are translated and confirmed.
Save the document with the menu command File -> Save.

NOTE

Comments that were added to a document rather than a word/phrase or segment can only be viewed
in the comments window.

NOTE

Comments added in SDL Trados Studio 2011 will not be part of the actual target document in the
native format.

@ FOR MORE INFORMATION

About Filtering Segments

Running Tag Verification on the Whole Document

After translating a document you should run a tag verification on the entire text. To start a tag verification
on the entire document take the following steps:

1. From the Tools menu select Verify.

2. Iftagerrors are found, they will be listed in the Messages window, which will be displayed
instead of Translation Results.
In the above example a missing field tag has caused an Error message.

Messages (1)
.- |0 1 Errors | 0 Warnings | i) 0 MNotes | ] Show Messages for Active Document Only | ] Show Ignored Messages

Severity  Message Origin Document
Q Tag <field/> removed. Tag venification SamplePhotoPrinter doc. sdlxliff

Englizsh-German - Tranzlation Results | Concordance Search | Comments o Mezzages (1)

3. Double-click the message to jump to the segment in which the problem has been found.

NOTE

There are three different message types:

Errors (red) are serious problems, which can in a worst-case scenario even prevent you from saving
the translation back in its native format.

Warnings (yellow) point to problems that might, for example, lead to a loss of formatting,
bookmarks, etc., however, that usually do not prevent you from saving the translation in its native
format.

Notes (white) usually point to cosmetic issues such as missing spaces around tags.

4. Insert the missing tag into the highlighted segment, and confirm it with Ctrl+Enter, which
will remove the Error message from the list.

5. Save the file again. For this you can also use the keyboard shortcut Ctrl+S.

@ FOR MORE INFORMATION
Messages Window
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Selecting the Second File in the Package

Remember that the project packages also contains a small Microsoft PowerPoint file. To switch to the
second document take the following steps:

1. Click the Files View button in the Navigation pane

u. Projects

/ Files

et Jtm

2. Note that in the file list the progress for the Microsoft Word document is at 100%, (provided
that you translated and confirmed all segments). Double-click the file
SamplePresentation.ppt.sdlxliff to open it in the Editor view.

Name ‘wiords Status Progress Size Usage File Type ldentifier
W] SamplePhotoPrin.. 224 Translated 43 KB Translatable \aord 2000-2003 v 1.0...

35 SamplePresentati... 9 In Translation BEKE Translatable PowerPoint XP-2003 v..

The sample presentation is very easy to translate, as it contains only two segments, which are both context
matches. This is because they occur in exactly the same order in the Microsoft Word document that you

previously translated.

Note that as you did not close the previous document, its name is still being shown in a tab in the Editor
view. You can quickly switch back to the first document by clicking the corresponding tab.

4r X

SamplePhetoPrinter.doc. sdbiff [Tr ‘.I} ] | | SampleP) ppt.sdlliff [Translation]

.Getting Started " Erste Schritte
_Finding a location for |-
your photo printer

SampiePresentation.ppt,

TB+

TB+

In SDL Trados Studio 2011 you can have several documents open at the same time. This can be useful, for
example, if you want to quickly check on the translation in a previous document.

Save the sample presentation by using the File -> Save command.
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CREATING AND SENDING THE RETURN PACKAGE

After finishing the translation you send back the package to the project manager in the form of a return
package. Return packages (like project packages) are compressed archives that contain the translated,
edited, or proofread documents. To create the return package, take the following steps:

1. Click the Project View button to open the Project view.

2. Right-click the PhotoPrinter Manual project and select Create Return Package from the

context menu.

g_a Home

g Projects

Ing
L ries
Gﬂepurls

Name

™ PhotoPrinter Manual

Status Date Due

|| Open

Batch Tasks
Project Settings...

XTI L

Create Project Template...

Publish to Server...

Create Project Package...

Create Return Package...

Remove from List

e a@aos

In Progress Inonel

Create Studio 2009 Project Package...

Createc

2509,

Ctrl+Alt=C

[

Ctrl+F4
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3.  The Progress bars in the Create Return Package dialog box show the translation progress for
each file. They should be at 100%. Click Next to continue.

Create Return Package @

Select Files =
Review the list of files that will be included in the retum package.
Check the files to be included in the retum package:
Name L \wiords Status Progress Received Task
B SamplePhotoPrinter doc.sdlxliff  [HENY 224 Translated 100% {¥) Translate

Ei]SampIeF'resentaticn.pptsdlxliﬁ ! 3 Translated @ Tranzlate

1| n 3

| Select Al | | Deselect Al

Help < Back Finish
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4. Click Browse and select the location for the return package and the file name. Enter
Photo_Printer_target.sdlprx as return package name. Note that return packages have the
extension *.sdlrpx, which is added automatically to the file name. In the Comment text field
you can enter an optional message for the recipient of the package (i.e. the customer or

project manager).

Create Return Package

Retum Package Options

Flease select a location for the retum package and provide a comment.

Retum package location:

C:M\Uzers‘\administrator’Desktop*Sample files\Photo_Printer_target sdimpex

Comment:
All went fine.
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5.  When the return package has been created you can send the return package by clicking the
Send Package by Email button.

Create Return Package I.&J
Creating Retum Package T =
Please wait while the retum package is being created.

:g Creating return package. . — Completed (0 errors, 0
Warnings)

Open Target Folder...
Help < Back Med > Cancel

6. This will automatically create an email using Microsoft Outlook (if available), and add the
return package as an attachment.

7. You can also choose to click the Open Target Folder button. This will launch Windows
Explorer, where you can view the file, attach it to an email, upload it to an FTP server, etc.

8.  Last, click Close to close the Create Return Package dialog box.

Ej] FOR MORE INFORMATION

™M  How to Return Completed Work in a Return Package

™  Create Return Package Wizard > Creating Return Package
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Marking the Project as Complete

Make sure that you are still in the Project View. Note that the project, which you initially imported from
the project package, is still shown as In Progress in the Status column.

For good measure, mark the project as complete. When you are dealing with multiple projects this will
help you see at a glance which projects are completed, and which ones are still in progress.

1. Right-click the project name in the Projects View, and select Mark as Complete from the context
menu.

2. Confirm by clicking Yes.

Note that the Status column now shows Completed for the sample project.

Mame Status Date Due
i ——
™ PhotoPrinter Manual Completed [none]
|

SUMMARY

[  Project packages contain the translatable files, project translation memories and possibly further
elements such as reference files, termbases, etc.

(™  When opening a project package in Studio the package content needs to be extracted to an empty
folder.

™M  The project package contains a file analysis reports, which gives an overview of the total number of
words, the repetition and the TM leverage rate, etc.

M  You can view the translatable project files in the Files view. From there you can open the files for
translation by double-clicking them.

(™  After finishing the translation you create a return package, which contains the translated files, and
which can then, for example, be e-mailed to the customer/project manager.
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This chapter provides some information on customization
options, like setting your preferred language pair or specific
fonts. for viewing your translation.

You will learn how to:

™M  Set the default language pair, so that whenever you open
a file for translation, the language pair is already set
correctly.

[  Customize the font size for viewing files in the editor.

M  Select the colors used in the translation results window
for marking differences between match from the TM and
segment in the editor.

Chapter
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CUSTOMIZATION

As you can customize the layout of the windows in SDL Trados Studio 2011, you can also customize how
text is shown in the editor or how differences between a match from the TM and the segment in the editor

are marked.

Setting the font size for the editor

1. Select the menu command Tools -> Options, to go to the general settings for SDL Trados Studio
2011

T Help

ools
® | Generate AutoSuggest Dictionary...

i—_‘, Upgrade Translation Memaories...
¢ | Plug-ins...
View Log File...

Manage User Prefiles...

aw Options... N
I Lag”

2. Select Editor and click on the small plus symbol to expand the list of options for the editor.
3.  Select Font Adaptation from the list to view all possible settings

4. Activate the Adapt Font sizes checkbox and select for example the minimum font size for

text in the source column.

Options
E-Rg Editor Fortt Adaptation
Spelling These options modify the font displayed during editing to make text easierto read. Tt
Translation Results Window generated document.
Concordance Search Window Adapt fort sizes
Font Adaptation
Automation Minimum source font size: Minimum target fort size: |8
Auto-propagation Maximum source font size: g Maxdimum target font size: |12
Languages ' ‘IED o i
Track Changes Adapt text colors
% AutoSuggest 12
=3 File Types Text color contrast: 14 =amp
53 Verification :IIE
[ Language Pairs Custom Language Fonts |20
5 Default TESk Sequ@noe Choose the defautt fort for : 22 ee when editing. if document specific fon
f- Translation Memeries View overide the default fort.
& Colors -
: Afrikaa
< Keyboard Shortcuts Lausess e %E v
3 Automatic Updates Font: (default) a0 |Z|
& Home View 48
@ Java Runtime Engine Startup 72

5. Changing the font size might become necessary, if the text in the source document is not
readily readable with a font size of 8 point.
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SDL Trados Studio 2011 will by default try to show the formatting in the side-by-side editor

in the same way as it is in the actual source document. This way, commonly used formatting
like bold, underlined or italics will be shown as such and not through tags surrounding the
words. If you want to switch to another view, select the Editor option and choose another
setting form the Formatting display style drop-down menu

Options

ERN
Spelling
Tranglation Results Wind
Concordance Search Win
Font Adaptation
Automation
Auto-propagation
Languages
Track Changes

9 AutoSuggest

:é File Types

55 Verification

@ Language Fairs

o Default Tagk Sequence

i Tranglation Memories Vie

€ Colors

= Keypboard Shortcuts

3 Automatic Updates

i Home View

&Y Java Runtime Engine Sta

€| 1 3

Fieset to Defaults

[F=3(EcE|=>3

Startup
() Automatically re-open previously edited documents
() Prompt me to re-open previously edited documents
@ Do not automatically re-open previously edited documents
Opening Files
[ automatically copy souce content to target cells when opening document
Side-by-zide Editar
Show segment numbers
[ Show whitespace charackers

Show document structure information
|Z| W CadetBlue

Farmatting display style: [Show farmatting but hide recognized farmatting tags

Customize colors: - Heading

s[4

Giroup adjacent tags ir Shaw all formatting and tags

Show farmatting but hide recognized formatting tags
Enable implicit rav act Show all tags but do not show Formatting

Feview and Sign-off

Prampt ko complete review or sign-off when clozing a document

[ ak ][ Cancel ][ Help ]

7. Select Language on the left-hand list and set the default source and target language you want
to use whenever you translate a single document.

Options

B[y Editor
Spelling

Font Adaptation
Automation
Auto-propagation
Track Changes

Translation Results Window
Cancordance Search Window

Default Languages

Specify default languages to be used when opening documerts in the editor.

Source Language: =] English (United States) -
Target Language:  [EE| German (Germany) -

Prompt for document languages if they cannot be detected automaticalty
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8. Select Translation Results Window on the left-hand side and choose the colors that should be
used to mark added or deleted words in the TM matches.

Cptions E@ﬁ
B Editor Display Options
pelling Show document source segment
ranslation Results Window

P S T Show translation urit field values

ont Adaptation Number of figld values to show: | 3 Iz‘

uto-propagation Search result display mode:

anguages [Show original translation unit o ]
- Track Changes
# AutoSuggest Differences Options
Flle. TYD?S Show document sounce segment differences
Verification

Show translation memory source segment differences

Differences Fomatting

This is an example of inserted content formatting. Change...
< Keyboard Shortcuts

3 Automatic Updates

: & Home View This is an example of deletedcopteptformatting. Change...
@ Java Runtime Engine Startup

Font size

These options modify the font to make text easier to read.

Source font size: Target font size:
o] (o] [

NOTE

If you change a setting in the Options dialog, SDL Trados Studio 2011 will remember this setting until
you change it again, i.e. for every project you work on after customizing you settings, this settings will
be applied.
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This chapter provides an example of how to process existing
source documents and their translations through alignment.
An alignment allows you to import translated legacy content
into a translation memory. You will learn how to:

M  Setup an alignment project

™  Review the alignment result

(@  Import the alignment result into a TM

Chapter



Alignment

WHAT IS ALIGNMENT?

Alignment is a process that allows you import existing translations into a TM. Imagine that you have an
English source file and the corresponding target document, but the content is not stored in a translation
memory database, as the translation was done without a TM system. Alignment allows you to pre-process
both the source and the target file(s), so that you can import the legacy content into a TM. The aligned
content can then be leveraged for future translation projects. SDL Trados Studio 2011 uses the SDL
WinAlign component to process legacy source and target documents.

The main challenge during alignment is to determine whether segments or entire paragraphs were left
out during translation. Sometimes content is left out, because it is not relevant for the target audience.
Also, translators often change the segmentation, e.g. by combining two source segments into one.
Although WinAlign uses a sophisticated algorithm to detect such discrepancies between the source and
the target text, it is recommended that you review the alignment result.

The exercise in this chapter involves a scenario in which an English source document needs to be aligned
with its translation. The sample files for this exercise can be found in your sample files folder, i.e. ..\ Sample
Files\ Alignment.

SETTING UP AN ALIGNMENT PROJECT

Creating an Alignment Project

To create an alignment project take the following steps:

1. Onthe Home screen of SDL Trados Studio 2011 click the Align Translated Documents toolbar

button.
&Y SDL Trados Studio - Searching Termbases L = éj
File View Project Tools Help \

i__, Upgrade Translation Memories (&34 Terminology Management SoftwareLoca\ization[= Align Translated Documents D Prepare FrameMaker 7 Files

] Open Document... g New Project.. GG Open Project.. Q Open Package... la OpeLi L

ATign translated documents so the translations can be reused through

Home «

Papular Help Topics

@ Introducing SDL Trados
Studio

@ Quick Start Guides

@ Creating and Managing
Projects

@ Translating in SDL Trados
Studio

@ Upgrading your
Translation Memoties

Samples

i@ Open sample Project
SDL Trades Studio News =&

SDL Trados Studio 2009~ ¥ |
5P3 is now available to - .lf —

C{.’i\ Home I Open Document New Project Open Package Open Server
= Project

u Projects

/\1‘ Files

g Reports

Q“; Editor

r Translation Memaories S D L ;';?.:?:EOH
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This opens the SDL WinAlign application.

]

3.

4.

IR EDEREEE LS

In SDL WinAlign select the File -> New menu command.

In the New WinAlign Project dialog box make sure that English (United States) is selected as
source language. Note the source sample file is in English.

General |Files | alignment | Structure Recognition | Interface | Export|

Project Name

Mew Alignment Project

Source Settings Target Settings
| Sourelamguage.. | [ TargetLanguage... N
EE  Engish (United States) English (United States)

File Preferences

File Type [

Tag Settings... l

[ Rich Text Format Documents (*.tf) - [ Fopameo. |

[] TRADOStag XML Wordlow for Word doc files

SDL TRADOS STUDIO 2011 GETTING STARTED FOR TRANSLATORS ~ 8-3
SDL plc Confidential. Copyright © 2011 SDL plc



ﬂ Alignment
[

5.  Click the Target Language button to select your target language from the list, i.e. German

(Germany) from the list, then confirm by clicking OK.

lﬁl French (Switzerand)

Galician
| - Georgian
El Geman (Austria)

ﬂ_k

||
Ok
Help

l‘lE Geman (Gemany)

@ Geman (Luembourg)
@ Geman (Switzedand)

Greek:
E Gujarati
E Hebrew

6. From the File Type dropdown list select Microsoft Word Documents (*.doc), as the sample

files to align are in Microsoft Word (DOC) format.

File Preferences

File Type

Microsoft Word Documents (*.doc) ‘g ‘
L

Rich Text Format Documents {~.nf)

On4ine Help Files " rf)

HTML Files (" htm;™ html;™ asp;” jsp;” aspx;"ascx;”.
SGML Documents (*.sgm;

7. The dialog box should now look as shown below. Click the Files tab to proceed.

* sgml)

daoc)

Mew Alignment Project

Source Settings

GEHEFB'l Files I lignment I Structure Recognition I Interface I Export|
Proj

Target Settings

l Source Language ... ]

[ Target Language...

E=  Engish (United States)

l Source Segmentation.... ]

File Preferences

File Type

! German (Gemany)

[ Target Segmentation....

Tag Settings...

Microsoft Word Documents (*.doc)

v][

Project Files. ..

TRADOStag XML Wordlow for Word doc files
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Selecting the Files to Align

1. On the Files tab click the Add button in the lower left part of the dialog box. Then browse to your
sample files location and select the source document, i.e. Engo1.doc by double-clicking it.

| General | Files |Aligr1mer1t I Structure Recognition I Interface I E)cportl

English (United States) B Ceman (Gemany)
£ 3\ \Eng01.dac
——
Add... % l Remove l l Add... l l Remove l
SN iU ault '] [ Align File Names ] l Reset File Links l

2. Repeat this procedure to select the target file, i.e. click the Add button on the right-hand side
of the dialog box and pick the sample file for the selected target language, i.e. Gero1.doc.

| General | Files |Aligr1n1er1t I Structure Recognition I Interface I Exportl

B= English {United States) B Ceman (Gemany)
> X\ \Eng01.doc O X\ \Ger01.doc

Add... ] [ Remove ] [ Add... % [ Remaove ]
Sort Order: lDe*faurt 'l [ Align File Names ] [ Reset File Links ]
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3.  Then click the Align File Names button. Note that a line is drawn between the two selected
files, which now form a file pair.

| General | Files |Nigr1mer1t I Structure Recognition I Interface I Export|

E=S English (United States) B German (Gemary)
3 X\.\Eng01.doc | | B—8 ok icer01.doc

Add.. ] [ Remove ] [ Add... ] [ Remove ]
Sort Order: [Default v] [ Align File Names E?] Feset File Links

Configuring the Export Settings
1. Click the Export tab and select the Translation Memory Exchange Format (TMX) radio button.

2. Then activate the Export as TMX 1.4 check box.

| General | Files | Alignment I Structure Recognition Interfacel Export

Format

() Translator's Workbench Import Format

i@ Translation Memaory Exchange Format [TM3) % ]

Export Threshold: [ 1%

Export as Table Export as TMX 1.4

Export as Plain Text
Include Creation Date
Creation User: ALIGN!

User Defined Fields...

3. Now click OK to close the New WinAlign Project dialog box.
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RUNNING THE ALIGNMENT PROCESS

1. To run the alignment process select the Alignment -> Align File Pair(s) menu command.
File View Settings | Alignment | Window Help

= | ih | Align Project

W iect s New Alig | Align File Pair(s) | - == [E=E=
Review File Pair(s) %

B=S English (Uni

Mark File Pair(s) as Finished B German (Germany)

2 XL M0E_AlignmentiGer01.doc

Project Statistics...

File Pair(s) Statistics...

2. Wait a few seconds for the alignment result to show be displayed, and which should look as
shown below:

=F\Ie Edit View Settings Alignment Window Help - [|& =
DS G ¢ |[PlRK 5|2
= K\.\06_Alignment\Eng01.doc By By =] KA N06_Alignment\Ger(1.doc

EQ English Sample Alignment Filc RS N - TSTST R, B Deutsche Alignment Beispieldatei

English Sample : Deutsche :
Alignment File Alignment-Beispieldat
el
This file is a typical example of a word-processor document with Diese Datei ist ein typisches Beispiel eines Dokuments
different structure levels, represented by "Heading” styles. g, mit verschiedenen Strukturebenen, die durch
Absatzformatvorlagen mit der Bezeichnung "Heading”
I (Uberschrift) reprasentiert werden.
Use this file to get started with the structure recognition approachin =~ | g, ‘erwenden Sie diese Datei, um die Strukturerkennung von
inAlign. WinAlign kennenzulernen.
I Preparing Your Word Processor for Interaction with | g [Textverarbeitung fiir die Zusammenarbeit mit
Translator's Workbench Translator's Workbench vorbereiten

One of the main new features of the Windows version of Translator's Eine der wichtigsten, neuen Eigenschaften der

NOTE

At this point you can check the alignment result segment by segment and make changes and
corrections if necessary. However, this is not covered in this chapter. We simply assume that the
alignment is correct, and go on exporting the result.

EXPORTING THE ALIGNMENT RESULT

We will now export the alignment result to a TMX file, which you can then import into an SDL Trados
Studio 2011 TM. To do this take the following steps:

1. Select the File -> Export File Pair menu command.
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2. In the Export File Pair to File dialog box browse to the location for your export file. Take a
folder that you can find and access easily, e.g. your desktop. You can accept the suggested file
name (e.g. Engor.tmx) by clicking Save to run the export.

3.  Wait a few seconds for the export to finish. You should now see the TMX export file on your
desktop.

CREATING A TRANSLATION MEMORY (TM)

Now we will create a new TM into which we will import the alignment result. Take the following steps:

1. Switch to SDL Trados Studio 2011 and click the New Translation Memory toolbar button.

Software Localization = Align Translated Decuments D Prepare FrameMaker 7 Files i

Cpen Package... a Open Server Project... f Mew Translation Memory... I

L

| Create New Translation Memory (Alt+Shift+N) |

2. This opens the New Translation Memory dialog box. Enter the name of your TM into the
Name text field, e.g. Sample EN-DE.

,

General
Specify name, location, source language and target language for this translation memory.

| Name: l Sample EN-DE| l

Description: -
N

Copyright:
I Location: C:\Users\Training\Documents\Studio 2011\ Translation Memories
! Source Language: % English (United States) -

Target Language:; M German (Germany) -

[] Enable characterbased concordance search

Help <Back | [ _Ned> J|[ Finish Cancel |

3. Make sure that the source and target language selected here matches the language pair from
the alignment project. Then click Finish to create the TM file.

NOTE

Note the location in which the TM file is going to be created. You can change it by clicking the Browse
button and selecting another folder.
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4.  Click the Finish button, then wait for the TM creation to complete. Finally, click Close.

Creating
Please wait while the translation memory is being created.

[@ Creating translation memory — COTPleted. ]

Show Ermor Details...

5. The application now switches to the Translation Memories view, where your new TM is
shown in the top left corner.

| File Edit Maintenance View Project Tools Help

[ Open Translation Memory... (] Open Document... (@ New Project.. @¥ Open Package.. @ Open ServerProject.. <& & & & 4 1 71| @ - B
Translation Me... « !Seathetails > 7 x
] Translation Memories TM Filter: | <no filter> |5z { &

" | Sample EN-DE :

5030 Resource Temploe Fiter Name  <no filter> NOT Condilion
Source Text
Target Text E
I} Search Type | Search entire TM -
F P———
E: Perform Search e det ok 3 [ Use parentheses in this fiiter ‘ Add.. | | Inser *
< 1 ] v
Sample EN-DE [en-US->de-DE] 4 » ¥ X [Field Values -~ 3 X
(Mo translation units to (Mo translation units to display.) Custom Fields
GLSTE) Field Value
1 —— "
@ Home
L Fies
Value g
@ revorts
<, Editor
E Translation Memories

IMPORTING THE ALIGNMENT RESULT INTO THE TM

Now you can import the alignment result into a TM by following the steps below:
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1. Right-click the TM and select the Import command from the context menu. This opens the Import
dialog box.

Translation Me... <« ||Sesrch Detsils

) Translation Memories H-M liShy <no filter>
- E Sample EN-DE,

] Language Resourg Open

E Import... I
Export... l}

g52 | Batch Edit...

s Batch Delete...

E MNew Translation Memory From...
E Mew Server-based Translation Memory From..,

E Remowve From List
E] Settings..

W

2. In the Import dialog box click the Add Files button and select the Engo1.tmx file, which you
previously exported from SDL WinAlign. Then click Next to proceed.

Import Fles
Select the files you want to import into the translation memory.

Files: I

C:\Training Eng01 tre l

<Back | [ Net> ][ Fnsh | [ Cancel
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3. You can leave the TMX import options on the next page unchanged. Just click Next again.
On the following page click Finish to start the import.

-

General Import Options —
(| Specify general import options and click Finish to start importing.

Apply Field Values: Edit

[ Import translation units as plain text
I| [ Exclude language variarts

[ Ovenwrite existing translation units
[ Export invalid translation units

Export Location:

Help Next >

4. Wait a few seconds for the import process to complete, then click Close.

5. The import result is shown in the Translation Memory view. The TM is no available for
future translation projects.

E)] FOR MORE INFORMATION

™M  Import Wizard Overview

™M  Importing and Exporting Translation Memory Data

SUMMARY

@ SDL WinAlign generates TM content from existing source documents and their translations
through a process called alignment.

In SDL WinAlign you pair up the files to align. Alignment is an automatic process.
The alignment result can be reviewed and corrected if required.

The alignment result is then exported to a TMX (Translation Memory eXchange) file.

W W@

The export file can then be imported into a new or into an existing TM.
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GENERATING AUTOSUGGEST
DICTIONARIES

In this chapter you will learn how to:

™  Create an AutoSuggest dictionary from a TM export file
in TMX format

Chapter




IGenerating AutoSuggest Dictionaries
GENERATING AN AUTOSUGGEST DICTIONARY

AutoSuggest dictionaries offer for segment fragment matching for increasing translation productivity.
AutoSuggest dictionaries intelligently suggest segment fragments that fit the current context while you

are typing.
Ei

EEinfﬁhrung I:g

AutoSuggest dictionaries are created from existing translation memories. The TM input files can be in one
of the following formats:

O *sdltm
™  *tmx (Translation Memory Exchange)

@  *tmx.gz (compressed TMX format)

For this exercise we provide a TMX sample file, which you can find in your sample files folder. i.e.
..\Sample Files\Generating AutoSuggest Dictionaries.

To create an AutoSuggest dictionary from an existing TMX file, take the following steps:

E FREELANCE

AutoSuggest dictionaries can only be created with the Professional or Freelance Plus Edition of SDL
Trados Studio 2011. With the Freelance Edition you can use AutoSuggest dictionaries, but you can
only create them within the first 30 days after installation of the product.

1. Select the Tools -> Generate AutoSuggest Dictionary menu command.

Ti Help

ools
| ® Generate AutoSuggest Dictionary...
1 [j, Upgrade Translation Memocries.., b

1 8@ | Plug-ins...

View Log File...
Manage User Profiles...
] aw Options...

2.  This opens the New AutoSuggest Dictionary dialog box. Here, click the Browse button to
select the TMX input file.

3.  In the Open File-based Translation Memory dialog box, make sure that the file type TMX
Translation Memories (*.tmx;*.tmx.gz) is selected in the file type dropdown list.

1 [ ¥

- [TW Translation Memaries (".t1 +

ThX Translation Memories (*.tmx, ™.t
BT Transiation MEMOIEs

4. Browse for the sample TMX file from which the AutoSuggest dictionary is to be created, i.e.
Sample EN-GB_DE-DE.tmx.
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NOTE

The sample file is an English-German TM in TMX format that contains approx. 40,000 TUs.

5. Click Next and wait a few seconds for the TMX file to load.

I Select Translation Memory
Flease select a file-based translation memary or TMX file from which to generate an Auto Suggest dictionary.

[Tmnslation memory:  roject Managers'\07_Generating AutoSuggest DictionariesSample EN-GE_DE-DEtmd| | Browse .. ]

6. On the next page you can see the language pair of the AutoSuggest dictionary (i.e. English - >

German). Just click Next to continue.

“
|| .
E AutoSuggest Dictionary Settings

Please selects source and target language for the AutoSuggest dictionany and optionally select a fitter to limit ‘
the content used to create the dictionary.

[ Source language:

-
Target language: EGemm (Germany) ]

Fitter:  |(none)
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10.

0]

On the page AutoSuggest Dictionary Creation Memory Usage the total number of units to
process is displayed. The sample TMX file contains over 40,000 units. You may decide to
reduce the number of units to process. Reducing the number of units to process can be
helpful when processing very large TMs, which could help avoid memory issues. However,
for our sample input file this is not required, as it is relatively small. Therefore, just click
Next to continue.

AutoSuggest Dictionary Creation Memory Usage
Please select the number of translation units that should be processed for creating the AutoSuggest
dictionary.

If you experience out of memory problems when creating an AutoSuggest dictionary, you can reduce the number of
translation units processed when creating the Auto Suggest dictionany. Lower values use less memory but may also result in
fewer phrases being available in the AutoSuggest dictionary, however they can help avoid out of memory issues.

[ Mumber of translation units to process: 41657 ]
Minimum translation units Madmum translation units
translation unit count)
Less phrases Mare phrases
Less memaory More memany
Less time More time

Reset

Help [ <Badc J|[ nes> %

On the following page click Browse and select the location in which the AutoSuggest
dictionary is to be created. Select a location that you can find easily, e.g. your desktop, and
enter a name for the AutoSuggest dictionary file, e.g. EN-DE.

NOTE
AutoSuggest dictionary files have the extension *.bpm (for bilingual phrase mapping).

Click Finish to start the creation of your AutoSuggest dictionary. Depending on the size of
the TMX file, generation of the AutoSuggest dictionary takes some time (for the sample file
about 3 minutes).

NOTE

The AutoSuggest dictionary can only be generated, if your input TM contains 25,000 translation units
or more. TMs with less units do not provide a sufficient basis for reliable phrase extraction.

When the generation process is complete, click Close. Open Windows Explorer to view the
newly-created AutoSuggest dictionary file, e.g. EN-DE.bpm.

FOR MORE INFORMATION

How to Create an AutoSuggest Dictionary

SUMMARY

™

AutoSuggest dictionaries support the translation process by interactively suggesting relevant words
and expressions while you are typing.

AutoSuggest dictionaries can be generated from a TM or a TM in TMX export format.

The source TM needs to contain at least 25,000 units (i.e. pairs of source and target segments) for
meaningful phrase extraction.
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CREATING TERMBASES FROM
EXCEL GLOSSARIES

In this chapter you will learn how to:

™  Convert a glossary file in Excel format into an SDL
MultiTerm termbase

Chapter




ICrea\ting Termbases from Excel Glossaries
ABOUT CONVERTING EXCEL GLOSSARIES

SDL MultiTerm comes with an additional product called SDL MultiTerm Convert, which allows you to
convert, for example, Excel glossaries to SDL MultiTerm XML format. This XML format then be imported
into a termbase.

PREPARING YOUR GLOSSARY FOR CONVERSION

In your sample files folder, i.e. ..|Sample Files\Converting_Glossaries, you find the glossary.xlsx sample file.
When opened in Microsoft Excel the glossary looks as shown below:

A, B C
1 | Subject English German
2 | Software Menu Mendi
3 Software Tracks Titel
4 | Software Artists Kiinstler
5 Software Albums Alben
6 | Software Genres Genres
7 Software Playlists Playlists
8 Software Play List Playlist abspielen
5 Software Flay Album Album abspielen
10 | Software Maobile Playlist Mobile Playlist
11 | Software Settings Einstellungen
17 Software All Tracks Alle Titel
13 | Software Flay Shuffled Zufallswiedergabe
14 | Software Unknown Unbekannt

Note that this file already fits the requirements for converting into SDL MultiTerm XML format, i.e.:

(™  The terms for each language and the values of the descriptive field (i.e. Subject) are listed in separate
columns.

™M  The column headers contain the label of each index field and the descriptive field. It is important
that the column headers match the names that the fields will have in the SDL MultiTerm termbase.

CONVERTING THE MICROSOFT EXCEL FILE

Specifying the Input Format and File
To convert the Microsoft Excel glossary take the following steps:

1. First, make sure that the file to convert is NOT open in Microsoft Excel.
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Launch SDL MultiTerm Convert through Start -> All Programs -> SDL -> SDL MultiTerm
2011. Then click the SDL MultiTerm 2011 Convert application icon.

. SDL MultiTerm 2011 E
9 Check for updates
S0L MultiTerm 2011 Administrat

3 SDL MultiTerm 2011 Convert

ﬁ S50L MultiTerm 2011 Desktop

&3 SDL MultiTerm 2011 Extract

@ SDL MultiTerm 2011 Widget

ﬁ Uninstall 50L MultiTerm 2011

. Documentation -

This will open SDL MultiTerm Convert, which is a wizard application. On the first page of
the wizard, click Next to continue. On the following page click Next again.

On the Available conversion options page select Microsoft Excel format from the available

input formats, then click Next.

@ SDL MultiTerm Convert - Conversion Options (3/7)

e

Select from the list of available options to convert your terminology data.

Available conversion options:

- Conversion to MultiTerm XML format

O MultiTerm 5 format

QO OLIF XML format

Q SDLTermbase Desktop format

O 5DLTermbase Online format

O Soreadsheet or database exchange format

l:’ Microsoft Excel format

© TermBase eXchange format

Choose this option to convert terminology data from Microsoft Excel (*xds; *dsx) format to MuttiTerm XML format.

<Back Next > [\[ Cancel Help
Ly
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5.

On the Specify Files page you select the file to convert. Click the Browse button and select
the file glossary.xsls from your sample files location (i.e. ..\Sample
Files\08_Converting_Glossaries) by double-clicking it. Then click Next.

{1 SDL MultiTerm Convert - Specify Files (4/9) (S|

This screen allows you to specify input and output files as well as a log file for the conversion. Select
the input file to be converted and MultiTerm Convert creates all other files in the same location by
default.

Input file:
I\Sample Files"08_Converting_Glossaries'glossany xdsx Browse... ! |
Output file: |

I\Sample Files"08_Converting_Glossaries"glossany.mtf xml Save as... |

Tembase definition file:

I\Sample Files"08_Converting_Glossaries'glossany xdt Save as... |

Log file:

I\Sample Files"08_Converting_Glossaries'glossary log Save as... |

<Back || Mets> || cancel | Hep |
—

NOTE

The other text fields will be filled in automatically. These contain the names of the output file paths,
most importantly the XML output file, which we will later import into a termbase.

Specifying the Termbase Fields

1.

2.

On the Specify Column Header page, the field names from the column headers in the selected Excel
file are shown in the Available column header fields list. On this page you need define which
column headers should be processed as index fields (i.e. languages), and which ones contain
additional (descriptive) information.

@ SDL MultiTerm Convert - Specify Column Header 5222 “ . o bu

This screen allows you to specify the type of each column header field contained in the input file. You
need to specify the language for index fields.

wailable column header fields:

€ Indexfield
gli
Geman I.l‘\frikaans LI

' Descriptive field

Text ~|

" Concept ID

<Back | Cancel | Hep |

Start with the Subject field. Make sure that this field is highlighted in the Available column
header fields list.
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3.  The Subject column contains descriptive information (i.e. no terms), therefore the
Descriptive fields radio button, which is already pre-selected, applies here. Just change the
value in the dropdown list below from Text to Picklist.

(3 SDL MultiTerm Convert - Specify Column Header ﬁmtm [
This screen allows you to specify the type of each column header field contained in the input file. You
need to specify the language for index fields.

" Indexfield
I}‘\frikaans ;I
' Descriptive field
Picklist |
Text
Number
Boolean
Naie
|
< Back Next > Cancel Help
NOTE

The data type Text is used for fields that allow for free text, e.g. a definition, note, example, etc. When
you have a limited number of values (e.g. only a limited number of clients), then use the data type
Picklist. This is the likely data type for Subject, as a Subject is usually associated with a limited set of
values, e.g. general, politics, science, etc.

4. Continue with the other columns, i.e. English and German. Let us assume that the terms
listed in the English column should be stored as English (United Kingdom) in the termbase.
To do this make sure that English is selected in the Available column header fields list.

5. Then click the Index field radio button, as English is an index field (i.e. a language), not

descriptive information.

6. From the dropdown list below Index field select English (United Kingdom).

{3 SDL MultiTerm Convert - Specify Column Header ‘u
bl ____ __§

This screen allows you to specify the type of each column header field contained in the input file. You
need to specify the language for index fields.

Available column header fields:

(E —

French (Belgium) B

" Concept ID

7. Repeat the above step for German, which needs to be assigned to German (Germany).
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8.  Click Next to continue.

£ 5DL MultiTerm Convert - Specify Column Header m‘

need to specify the language for index fields.

This screen allows you to specify the type of each column header field contained in the input file. You

Available column header fields:
Subject & Index field

" Descriptive field

Gerrnan (Gemany) Vl

Text

" Concept ID

<Back Next > w Cancel Help

Specifying the Entry Structure

1. Descriptive information can be assigned to the entry level (i.e. the top level), if they refer to the entry
as a whole, i.e. to all terms contained in the entry. Descriptive fields can also be assigned to the term
level, if they refer only to a particular term. Let us assume that the Subject field value should always

refer to the whole entry.

2. Highlight Subject in the Available descriptive fields list and select Entry level in the Entry

structure box. Then click the Add button.

respective level in order to create your entry structure.

Select a field level in the entry structure and then select the descriptive field you want to add on the

Entry structure: Awvailable descriptive fields:

<Back | Net> | cancsl | Hep

3. Note that the Subject field has now been added under Entry level and therefore above the

languages. Click Next to continue.
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Starting the Conversion
1. On the Conversion settings summary page click Next.

2. This will start the conversion. Wait for the progress bar to indicate that the conversion is
finished.

3.  Proceed by clicking Next and then click Finish.

& SDL MultiTerm Convert - Converting (&/5) W S

Please wait while your terminology data is being converted.

elelelele e

13 ertries were successfully converted.

Help

<Bock | Mext::%ip

4. Take a quick look at the sample folder that contains your glossary.xslx file.
SDL MultiTerm Convert has created the following files:

™M  glossary.xdt: this is the termbase definition file from which we will create a new (empty)
termbase

™M glossary.mif.xml: this is the termbase content, which we will import into the termbase (which
we are going to create in the next step)

r!)] FOR MORE INFORMATION
About SDL MultiTerm Convert

CREATING A NEW TERMBASE

Start SDL MultiTerm if it is not running through Start -> All Programs -> SDL -> SDL MultiTerm 2011 ->
SDL MultiTerm 2011 Desktop.

Creating the Termbase File

To start creating the new termbase take the following steps:
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1. Select the Termbase -> Create Termbase menu command.
(=] SDL MultiTerm
Termbase | Edit Search Navigation View Tools Help
:| 1 OpenTermbase... Ctrl+0
_ @  Create Termbase... Ctrl+Akl+T
:— ! c:l-::belmlmse Ctrl+Alt+B :
_ Fi  Servers... Ctrl+Shift+E |
H | b
T T
2. This opens the Save New Termbase dialog box, in which a location and a default name for
the new termbase is already suggested, i.e. New Termbase.sdltlb.
3. Replace the suggested termbase file name with glossary.sdlth, then click Save.

Loading the Termbase Definition

1. This opens the Termbase Wizard. On the first screen of the wizard just click Next to continue.

2.  We will now create the new termbase based on the glossary.xdt termbase definition, which
SDL MultiTerm Convert has created. To select this termbase definition click the Load an
existing termbase definition file radio button.

3.  Click the Browse button and select the file glossary.xdt from your sample files location.

Termbase Wizard - Step Lof5

Termbase Definition

Specify whether you wish to create a termbaze definition uzing one of the predefined termbaze templates, load
ah existing termbaze definition or create a new termbase definition from scratch,

() Create a new termbase definition from scratch

(7)1 Use a predefined termbase template

Bilingual glozzany

.q @ Load an exizting termbase definition file
C:\UgershadministratorDesktophs ample files\Conversiontuglossans. xdt

(71 Use an existing termbase az a template

SD L | I\EﬂgllltiTErm Browse ..

Copy catalog objects to the new termbaze

< Back ][ NERUL\)J[ Cancel ][ Help
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Naming the Termbase

1. On the Termbase Name page, enter a name for your termbase into the Friendly Name text field, e.g.
User Interface Glossary.

Termbase Wizard - Step 2 of 5

SDU|&%i™™

EX3)

Termbase Name

Enter the termbaze name and a dezcription, if required.

Friendly Mame:

Uzer Interface Glozzany

D ezcription [optional]:

Copyright [optional);

< Back ][ Next>w[ Cancel ][ Help ]

2. Then click Next to continue.

Languages and Descriptive Fields

1. The Index Fields page lists the indexes (i.e. languages) taken over from the Excel file. Here you just
need to click Next to continue.

2. You can also skip the next two pages, i.e. Descriptive Fields and Entry Structure by clicking

Next twice.

Termbase Wizard - Step 5 of 5

Entry Structure

Entry gtructure:

Create an entry structure for your termbasze entries by specifuing the level at which descrptive fields are used. Specify field settings if required.
Available descriptive fields:
Subject
<< Add
Remowve »»
Figld zettings
I andator
M ultiple
< Back ] [ Mext > V\’\l) [ Cancel ] [ Help
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3.  On the Wizard Complete page click Finish to create the termbase.

4. Wait a few seconds for the new termbase to be created. Note that the termbase name is

shown in the application title bar.

[ L) SDL MultiTerm - User Interface Glossary

Ej] FOR MORE INFORMATION

About Creating Termbases

Importing the Glossary Content

Note that the newly created termbase is still empty. You need to import the content that you converted
from the Excel glossary into the termbase. To do this take the following steps:

1. Click the Catalog button on the bottom of the Navigation pane.

L2 SDL MultiTerm - User Interface Glossary

2.  Right-click Import and then select Process from the context menu.

b

L2 SDL MultiTerm - User Interface Glassary
Termbase Catalog View Tools Help

: | German ~| b [English -
Catalog «
Catalog Categaries » 1 X Mg e
B-@ Lser inferface Glosay Default import defintion

‘e-..} Drefinitian Synchronize on Entry M., ¢
=] Layouts
% Filters

—[Z] Input Models

|
= @ Ewpor € Create... Crl +Alt+C
3 Duplicate... Ctrl +Alt+U
7 | Edit Ctrl+Ak+E
) | Delete Ctrl+Alt+D

3.  On the first page of the Import Wizard click Browse and select the file glossary.mtf.xml,
which has been created by SDL MultiTerm Convert, from your sample files folder.
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4. Then activate the Fast import check box and proceed by clicking Next.

Import Wizard - Step 2 of §

General Settings

Click Browge to gelect the import file (<ML] and the import log file below. [ you wizh to filker the contents of the import file, zelect a filker from the drop-down

list.

Import file:

C:\UgershadministratorDesktops ample fileshConversionhglozsan. mtf.xml

Log file:

C:\UgershadministratorDesktophs ample fileghConversionhglossam. mtf log

Faszt import [import File iz fully compliant with MulbiT em<kL)

[ &xpply filker:
Source containg synonyms

EX3

Browse...

< Back

[ MNest » Q [ Cancel ] [ Help

5. On the following page click Next again.

6. Wait for the progress bar to reach 100%. After all entries have been processed click Next,

and then Finish.

7. The application should now switch to the Terms view, and the terms from the imported

entries are now shown in the Browse list.

=Y SDL MultiTerm - User Interface Glossany

Termbase Edit Search MNavigation View Tools

Help

=lE =

T T [ T T =T e P &[(Noinputmodel}l

AN W BB W[ w2 E

= |l

i [German ~| B [English

v]|[Fli|gsli|3.rc|ut v]| = 100 - &

I T

v & <@ & | %[ (Nofiler)

~] S e D

Alben

Entry number: 4
Subject: Software

Terms «

Erowse -~ B X
Albun abspiglen
Aille Titel
Einzstellungen
Genres

Eiinstler

Menii

M obile Playlist
Flavlizt abspielen
Playlizts

Titel

Unbekannt
Zufallzwiedergabe

German

Alben

English

Albums

Browwse | Hitlist | Termbaszes

]
= Terms

5 Catalog

@ FOR MORE INFORMATION

How to Import Termbase Data
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SUMMARY

™M  Glossaries in Excel format can be converted to SDL MultiTerm XML through SDL MultiTerm
Convert, which is a wizard application.

(M  The field and language names need to be stated in the first row, i.e. in the column headers.

(™  SDL MultiTerm Convert generates an *.xdt file, which contains the termbase definition and from
which a termbase can be created.

(M  SDL MultiTerm Convert also generates an *.xml file, which contains the actual entries, and which
can be imported into the termbase.
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INTERMEDIATE TOPICS -
OVERVIEW

This chapter provides a quick overview of the topics covered in
the Intermediate training course for SDL Trados Studio 2011.

Chapter
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SDL Trados Studio 2011 Intermediate for Translators - Overview

The Intermediate training course covers the following topics:

Processing multiple files through projects
Automated project preparation

Using multiple translation memories
Find/replace functionality

More on the display filter function
Changing the segmentation on the fly (merging and splitting segments)
Finalizing and completing projects
Merging multiple files into one

Reviewing documents (tracking changes)
Selecting your preferred spell check module
Automated quality assurance (QA Check)
Automated terminology verification

Fine-tuning the auto-propagate settings

W W W W W GWGHEGWGWGMGMGMIGOMIM

Customizing keyboard shortcuts
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SDL is the leader in Global Information Management. Global Information Management

enables companies to engage with their customers throughout the customer journey —
from brand awareness, to sales and after-sales support —
and across languages, cultures and channels.

SDL’s best-of-breed Web Content Management, eCommerce, Structured Content and
Language Technologies, combined with its Language Services drive down the cost of content
creation, management, translation and publishing. SDL solutions increase conversion ratios
and customer satisfaction through targeted information across all customer touch points.

Global industry leaders who rely on SDL include ABN-Amro, Bosch, Canon, CNH, FICO,
GlaxoSmithKline, Hewlett-Packard, KLM, Microsoft, NetApp, Philips, SAP and Sony.
SDL has over 1,500 enterprise customers, has deployed over 170,000 software licenses
and provides access to on-demand portals for 10 million customers per month.

It has a global infrastructure of more than 60 offices in 35 countries.

For more information, visit

www.sdl.com
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